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Annual Council Meeting Minutes 25-06-2025
Minutes of a meeting of Full Council
Held on Wednesday, 25th June 2025
At School Green Centre commencing at 19:30

Present:	Cllrs Boyer, Clarke, Fernandes, Hoyle, James, Johnson, Jones, Lias, Masseron, Matic, Montgomery, Peer and Tatla
	 
Attending:	BCllr Glover
		B Winton (Chief Executive and Clerk)
S Herring (Deputy Clerk)
		
2 members of the public (1 member of the public left at 20:10)

	25/62
	
	Public Questions


	

	62.1
	There were no public questions


	25/63
	
	Apologies and declaration of members’ interests


	
	63.1
	Apologies for absence had been received from Cllr Jahromi, BCllrs Gray and Rance 


	
	63.2
	There were no declarations of members’ interest


	
	63.3
	There were no changes to members declaration of pecuniary interest


	
25/64
	
	Minutes of the Annual Council Meetings held on 28th May 2025


	
	64.1
	The minutes of the Annual Council Meeting held on 28th May 2025 were approved subject to a change in wording to the last sentence of minute 25/55.2:-

“For the public to understand the commitment of individual councillors it was agreed to publish the attendance record of both parish and borough councillors at the Annual Council Meeting.”

Proposed:	Cllr Hoyle
Seconded:	Cllr Masseron
Approved:	Unanimously

The minutes would be signed by the Chair at the meeting on 23rd July 2025.

ACTION – 
· Deputy Clerk to amend the wording accordingly and represent the minutes for signing at the Full Council meeting on 23rd July 2025
· Clerk to publish a table showing attendance of both parish and borough councillors in the papers for the Annual Council Meeting.


	
	64.2
	The following matters arising were discussed:


	25/50.1
	Deputy Clerk to send out diary invites for the approved meeting schedule

This had not yet been done for 2026/27


	25/52.1
	Clerk to arrange for the payment of the subscriptions when due

This would be done.


	25/52.2
	Clerk to arrange for the Licences to be paid as and when due

This would be done.


	25/54.2
	

	25/25.2(16.3)
	Clerk to chase up a response to his letters to the government departments to establish the collective government position regarding the significance of DEPZs in the planning with respect to the safety of current and future residents

The Clerk had received two responses to his letter to government departments
· Ministry of Housing, Communities and Local Government (MHCLG)
· Ministry of Defence (MoD)

Further information had been requested from
· The Office of Nuclear Regulation (ONR)

No response had been received from
· Foreign, Commonwealth & Development Office (FCDO)
· Department for Work and Pensions (DWP)
· Members of Parliament (MP) or Councils

The Clerk would consolidate the responses once he had heard back from all departments.

ACTION – Clerk to present responses from government departments to the Full Council meeting in July, subject to a response being received.


	25/25.2(16.3)
	Clerk to arrange the next Education Working Party and invite representatives from Oakbank School, Swallowfield Parish Council and one parent

This had been arranged for 3rd July at 10.00 on Teams and representatives from Swallowfield Parish Council had been invited to the meeting.





	25/37.1
	BCllr Glover agreed to follow up with Planning Enforcement, why planning obligations with developers were not being followed up

BCllr Glover reported that Wokingham Borough Council (WBC) Planning Department had been prioritising other planning over enforcement and suggested that specific cases be presented.

ACTION – Clerk to request that all borough clerks present a joint case to present to WBC


	25/41.3
	Cllr Fernandes agreed to share documents he had worked on regarding the challenges regarding development at Loddon Garden Village

Cllr Fernandes had sent an outline approach suggesting how to ensure that S106 agreements are complied with including approaching the Local Government Ombusdman.


	25/42.2
	Clerk to arrange the signing of the Lease between Fresh Berkshire Ltd (trading as Crumbs Ltd) and SPC

This was currently with the solicitors.

ACTION – Clerk to report back once the lease had been signed


	25/55.2
	Clerk to contact Matt Gould, WBC to further investigate the selling of cars at the School Green Centre 

The Clerk had contacted WBC car park team and advised that WBC ASB enforcement were looking at installing temporary CCTV to tackle fly-tipping and suggested that it could also be used to investigate trading from the car park.  “however this ‘contravention’ may fall more in the area of trading standards/licencing.  If they do not have a licence to trade from the car park then that maybe the route for any future enforcement.“


	25/55.2
	Clerk to publish attendance of BCllrs at SPC Full Council meetings on the SPC notice boards

This information would now be published at the Annual Council meeting in May 2026.  See Minute 25/64.1 for amendment.


	25/56.5
	Corporate Governance Working Party to present the revised Standing Orders to the Finance and General Purposes Committee in June 2025

This had been done - see minute 25/68.1


	25/56.6
	Clerk to add to the agenda of the Arts, Culture and Events Committee the Annual Parish meeting for 2026

This would be done.


	25/56.6
	To request Yuan Yang, MP to ask the House of Commons what the collective government position was regarding the significance of the DEPZs in the planning, with respect to the safety of current and future residents.

This would be done once all responses had been received.  See minute 25/54.2 (25/25.2)


	25/56.7
	Deputy Clerk to send a reminder of the date of the next meeting with the University of Reading (UoR)

This had been done – see minute 25/67.7


	25/56.7
	Clerk to include joint meeting between Shinfield Parish Council and the UoR as a regular item for Full Council 

This would be done when a meeting had been held - see minute 67.6


	25/57.1
	Clerk to amend the Equality, Diversity and Inclusion Policy to state that it is reviewed and implemented every two years

This had been done – see minute 25/68.1


	25/57.1
	Clerk to circulate the Equality, Diversity and Inclusion Policy to all staff for comment.

This had been done – see minute 25/68.1


	25/57.1
	Clerk to add the Equality, Diversity and Inclusion Policy to the agenda of the Full Council meeting in June for approval.

This had been done – see minute 25/68.1


	25/58.1
	Clerk to arrange for the 16 hours vacancy for administrative support internally 

This had been advertised internally with interviews taking place on Thursday 26th June.


	25/65
	
	Annual Accounts and Annual Governance and Accountability Return – Year ending 31st March 2025


	
	65.1
	Internal Audit Report

Members NOTED the internal audit report


	

	65.2
	Financial Statement for year ended 31st March 2025

Members APPROVED the Financial Statement for year ended 31st March 2025

Proposed:	Cllr Montgomery
Seconded:	Cllr Lias
Approved:	Unanimously


	
	65.3
	Annual Governance Statement 2024/25 – Section 1

Members APPROVED the Annual Governance Statement 2024/25 – Section 1 signed by the Chair and the Clerk

Proposed:	Cllr James
Seconded:	Cllr Montgomery
Approved:	Unanimously


	
	65.4
	Account Statements 2024/2025 – Section 2

Members APPROVED the Accounting Statements 2024/2025 – Section 2 signed by the Chair

Proposed:	Cllr James
Seconded:	Cllr Montgomery
Approved:	Unanimously


	
	65.5
	Notice of public access to AGAR

Members NOTED the public access to AGAR

ACTION - Clerk to display the notice of public access to AGAR on the parish notice boards and council website from 27th June to 7th August 2025


	
	65.6
	Assertion 10

Members NOTED the new Assertion 10 relating to 2025/26


	

	65.7
	Reappointment of Internal Auditor

Members AGREED to appoint Claire O’Connell as the Internal Auditor for 2025/2026

Proposed:	Cllr Montgomery
Seconded:	Cllr Johnson
Approved:	Unanimously

ACTION - Clerk to inform Claire O’Connell of her reappointment as Internal Auditor for Shinfield Parish Council









	25/66
	
	Reports from Borough Councillors


	
	66.1
	Members NOTED the written reports received from BCllrs Glover, Gray and Rance


	

	66.2
	Questions arising from the reports of the BCllrs

BCllr Glover reported 
· that the planning application had changed for Bodies Farm and was now a hybrid application; the SANG application was a full application and the rest was outline.
· Disappointing that the residents objected to picnic tables on the green space at the end of Hayes Drive.
· She was awaiting a report following a site visit with Andy Glencross, WBC and Cllr Clarke relating to the Taylor Wimpy sites.
· Spencers Wood Primary School – WBC are still maintaining that the number of children will keep falling.
· Loddon Garden Village – no school until 1000 houses had been built.  This should be discussed with Oliver Gill, WBC at the Education Working Party meeting.

Any questions regarding the Boundary changes should be sent to the Clerk to pass onto BCllr Gray for his meeting the next day.  The Clerk reported that WBC had raised concerns over a request from SPC to dispose of Ward Boundaries as this would make contested elections less efficient.


	




25/67
	
	Reports from Committees and associated Working Parties


	
	67.1
	Facilities Committee 

As the newly elected Chair of the Facilities Committee, Cllr Johnson thanked Cllr Clarke for all his assistance as outgoing Chair of the committee.  He reported that the four main areas of Committee focus would be:-

· 3G Pitch at High Copse
· Redevelopment of Millworth Recreation Ground
· Future of Ryeish Green Paviion
· SPC public bins

Members NOTED the minutes of Facilities Committee held on 4th June 2025


	






	67.2
	Children and Young Adults Committee 

Members NOTED the minutes of Children and Young Adults Committee held on 
5th June 2025





	









	67.3

	Minutes of the Planning and Highways Committee 

Cllr Peer reported on the following:-
· A meeting to review the Neighbourhood Development Plan was scheduled for 26th June 2025
· Still issues outstanding in relation to the use of the property at Bismillah House for unlicensed taxi business
· Lieutenant’s Cottage – work has made a great improvement
· Nathan Hunt, Shinfield Community Church gave a presentation to the committee to ask for support for a ‘religious building’ on Loddon Garden Village
· It was noted that the land identified for the Alder Grove School extension has time constraints attached, and WBC were fully aware of the situation

Members NOTED the minutes of the Planning and Highways Committee held on 
11th June 2025


	


	67.4
	Minutes of the Finance and General Purposes Committee

Cllr James reported that 
· Bank balances were running high as money identified for the redevelopment of Millworth Lane Recreation Ground had not yet been spent; money has been invested to attract extra interest.
· A long-term regular hirer was still required for the Manor Ground Pavilion.

Members NOTED the minutes of the Finance and General Purposes Committee held on 18th June 2025


	




	67.5
	Chairman’s Report 

Cllr Tatla, reported that:-
· She had attended weekly meetings with the Clerk.
· Attended committee meetings to get up to speed with the work of the Council.
· She was looking to get an update on Oakbank School and check progress.  Greenshaw Trust had not officially taken over the school and had been invited to attend the next meeting of the Education Working Party.


	




	67.6
	Reports from Outside Bodies 


	
	67.6.1
	Joint meeting between Shinfield Parish Council and the University of Reading

Notes from the meeting held on 29th May 2025 had been circulated to members prior to the meeting.

Members NOTED the report from the meeting


	
	67.6.2
	AWE Nuclear Securities Technologies, Local Liaison Committee Meeting held on 
24th April 2025

Cllr Montgomery had attended the meeting.  Notes of the meeting had been circulated to members prior to the meeting.

Members NOTED the report from the meeting


	
	67.6.3
	The Edmund Godson Charity

Andrew Oughton, Shinfield Trustee had submitted a written report.  The report was circulated to members prior to the meeting.

Members NOTED the report from the meeting


	25/68
	
	Standing Orders


	
	68.1
	Members APPROVED the Standing Orders recommended by the Finance and General Purposes Committee

Proposed:	Cllr Johnson
Seconded:	Cllr Montgomery
Approved:	Unanimously

Members thanked the Corporate Governance Working Party for the work carried out to update the Standing Orders.

ACTION – Clerk to update the Standing Orders on the Council website


	25/69
	
	Equality, Diversity and Inclusion Policy


	
	69.1
	The draft Equality, Diversity and Inclusion Policy had been considered by the Staffing Committee and had been submitted to the Annual Council meeting held on 28th May 2025 for approval.  This was now resubmitted following actions from the previous meeting.

There had been no comments received from staff.

Proposed:	Cllr Matic
Seconded:	Cllr Masseron
Approved:	Unanimously

ACTION – Clerk to arrange for the implementation of the policy


	





25/70
	
	Vision


	
	70.1
	The Chair set out some ideas on a Vision for Shinfield Parish Council in response to a question from a member of the Council.  The current vision was very generic and operational of the council.  A revised vision should state where we are now and the direction of travel; this will underpin the breath of work the council is trying to achieve and should be relevant and current.

Cllr Tatla explained that the vision had to be a collaboration; a few ideas were
· to foster a connected and cohesive community with interaction from the public;
· benefit from local growth, for example, working with the new local institutions;
· develop partnership working;
· empower young people (up to 24 years) to get involved with the community;
· work with the University of Reading (UoR) to run workshops, public lectures, outreach to schools, STEM fairs, bursaries for summer schools;
· empowering young people – Youth Council; 
· pop up consultations, panels at events;
· creators fund with small bursaries for podcasts, projects, ticktock and other social media;
· foster an engaged community – Cllr ambassador schemes;
· interactive hub – in conjunction with the UoR;
· live streaming of council meetings;
· stories of residents achievements;
· inclusion of SHINE (Safer, Healthier, Interesting, Neighbourhoods and Engaging)

A four-year parish plan should deliver the vision, create an open dialogue with residents, build trust and increase transparency.

Members recognised that this would need resources to be successful.  Cllr Matic offered his assistance in drawing up a parish plan.

ACTION – Clerk and Chair to develop an outline of a parish vision


	







25/71
	
	Invoices for Payment


	
	71.1
	Payments made within the Clerk’s financial delegation

Members NOTED the payments made within the Clerk’s financial delegation


	
	71.2
	Payments made on Barclaycard within the Clerk’s financial delegation

Members NOTED the payments made on Barclaycard within the Clerk’s financial delegation


	

	71.3
	Payments outside the Clerk’s financial delegation

There were no payments outside the Clerk’s delegation.


	


25/72
	
	Correspondence


	
	72.1
	Wokingham Borough Council Constitution

Members NOTED that the provision for questions by Town and Parish Councils at meetings of Council, Executive and other committees (excluding Planning and Highways) would come into effect from 1st June 2025.

Cllr Glover explained that there was no provision for any questions at the WBC Planning and Highways Committee.


	
	72.2
	Consultation results and government response on remote attendance and proxy voting in local authorities

Members NOTED the response.


	[bookmark: _Hlk149318985]


25/73
	
	Date of Next Meeting


	
	73.1
	The date of the next Full Council meeting is Wednesday, 23rd July at 19:30 



Meeting ended at 21:25


List of Actions 
	25/64
	
	

	25/64.1
	Deputy Clerk to amend the wording accordingly and represent the minutes for signing at the Full Council meeting on 23rd July 2025
	Deputy Clerk

	
	Clerk to publish a table showing attendance of both parish and borough councillors in the papers for the Annual Council Meeting.
	Clerk

	25/25.2
	Clerk to present responses from government departments to the Full Council meeting in July, subject to a response being received in relation to the significance of DEPZs
	Clerk

	[bookmark: _Hlk162262577]25/37.1
	Clerk to request that all borough clerks present a joint case to present to WBC regarding enforcing planning obligations with developers
	Clerk

	25/42.2
	Clerk to report back once the lease had been signed by Fresh Berkshire Ltd (trading as Crumbs Ltd) and SPC

	Clerk

	25/65.5
	Clerk to display the notice of public access to AGAR on the parish notice boards and council website from 27th June to 7th August 2025

	Clerk

	25/65.7
	Clerk to inform Claire O’Connell of her reappointment as Internal Auditor for Shinfield Parish Council

	Clerk

	[bookmark: _Hlk172557976]25/68.1
	Clerk to update the Standing Orders on the Council website
	Clerk

	25/69.1
	Clerk to arrange the implementation of the Equality, Diversity and Inclusion Policy

	Clerk

	25/70.1
	Clerk and Chair to develop an outline of a parish vision
	Clerk and Chair
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  Clerk: Bruce Winton       School Green Centre    School Green   Reading   Berkshire   RG2 9EH     Tel: (0118) 988 8220   E - mail:  clerk@shinfieldparish.gov.uk     www.shinfieldparish.gov.uk     1   Draft Minutes     M inutes of a meeting of   Full Council   Held on   Wednesday,  2 5 th   June   202 5   At School Green Centre commencing at   19:30     Present:   Cllrs Boyer,  Clarke,  Fernandes,  Hoyle,  James,   Johnson,   Jones,  Lias,  Masseron,  Matic ,  Montgomery,  Peer and  Tatla         Attending:   BCllr   Glover       B Winton ( Chief Executive and  Clerk)   S Herring (Deputy Clerk)         2   member s   of the public   (1 member of the public left at 20:10)    

25/62   Public Questions    

 62.1  There were no public questions    

25/ 63   Apologies and  declaration of members’ interests    

 63 .1  Apologies for absence had been received from Cllr  Jahromi,  BCllr s   Gray  and Rance     

 63 .2  There were no declarations of  members’   interest    

 63 .3  There were no changes to members declaration of pecuniary  interest    

25/ 6 4   Minutes of the  Annual Council  Meeting s   held on  2 8 th   May   202 5    

 6 4 .1  The minutes of the  Annual  Council Meeting held on  2 8 th   May   202 5   were approved   subject to a change in wording  to the last sentence of   minute   25/55.2: -     “ For the public to understand the commitment  of  individual councillors  it was agreed to  publish the attendance record  of both parish and borough councillors  at the Annual  Council Meeting. ”     Proposed:   Cllr  Hoyle   Seconded:   Cllr   Mas s eron   Approved:   Unanimously     The minutes would be   signed by the Chair  at the meeting  on 23 rd   July 2025.     ACTION  –        Deputy Clerk to amend the wording accordingly and represent the minutes for  signing at the Full  C ouncil meeting on  2 3 rd July 2025      Clerk to publish a table showing attendance of both parish and borough councillors  in the papers for   the Annual Council Meeting.    

