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DRAFT 

Minutes of a meeting of Shinfield Parish Council held on Monday 9 
July 2018 in the John Heggadon meeting room at Shinfield Parish 
Hall, commencing 19.30 hrs. 
 

Present: N Boyer, I Clarke, P Emment, G Gray, A Grimes, G Hewett, P Hughes, L James, D Lias, I Montgomery, 
D Peer.  

 
Attending: S Roberts (Clerk), K Hughes (Deputy Clerk), B/Cllr Patman, Mr. E Brown (Resident), Mr. P Darnley 

(Resident), Mr A Hallet (Resident), Mr. R Sedgwick (Resident). 
 
18/28 Public questions 
 28.1  There were no public questions 
 
18/29 Apologies and declarations of members’ interests 
 29.1 Apologies were received and accepted from Cllr Reid and B/Cllrs Haitham-Taylor and 

Pollock. 
 29.2 There were no declarations of members’ interests.   
 29.3 There were no changes to members’ declarations of pecuniary interest.  
  
18/30 Minutes  

 30.1 It was proposed by Cllr Grimes and seconded by Cllr Clarke and RESOLVED unanimously that 
the minutes of the Council meeting held on 11 June 2018 were a correct record of the 
meeting and these were signed by Cllr P Hughes.  

 
 30.2 Matters arising: 

19.4.1  School Green Car Park 
 The Clerk was asked to follow up the request to BCllr Pollock and Mark Redfearn 

to consider parking for the new community centre and in particular to undertake 
a study of the car parks use.  

19.4.4 ICO registration 
 The Clerk advised that a ‘Question and Answer’ session with the DPO would be 

set up before the end of the municipal year.  
20.1.1 Members noted that BCllr A Pollock had been appointed WBC’s Executive lead 

member for Highways and Transport and would be asked to follow up highways 
matters for the parish council. 

20.3.1 Taylor Wimpey  
 The Clerk confirmed she would write to Taylor Wimpey and ask them to improve 

the untidy state of the car park on land south of Church Lane. 
 
18/31 Reports 
 31.1  Chairman’s Report  
  31.1.1  Cllr Hughes reported on his attendance at the Shinfield View Armed Forces Day 

event on School Green on 29
th

 June 
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    He reported on a meeting on 29
th

 June with Cllr Clarke and Shinfield Association 
to consider Millworth Lane Recreation Ground and had received information 
from the Association about the finances. A report with costings is currently being 
prepared for the Recreation and Amenities Committee and then full Council for 
the parish council to potentially take over the site, although some investment will 
be required.  

 
    Cllr Hughes reported on his meeting on 1

st
 July with the Three Mile Cross Bowls 

Club regarding the possibility of future financial support. 
 
    Cllr Hughes reported on his meeting on 3

rd
 July with representatives from Aldi 

supermarkets, which had been attended by Cllrs Peer and Lias, Chris Howard 
(WBC’s South of M4 Lead Planning Officer) and the Deputy Clerk.  Aldi had 
confirmed they had put forward new proposals to the Development Consortium 
which had addressed all previous concerns regarding location, drainage etc.  
Members later noted that Aldi are doing a make-over of some of their stores.  
Following a discussion, it was proposed by Cllr Lias and seconded by Cllr Boyer 
and RESOLVED unanimously that the parish council should continue to support 
Aldi’s proposed retail offer.  

 
    Cllr Hughes reported that the council had received a request from local 

childminders to operate an after-school club at the parish hall from September 
onwards in view of an increased demand, which would provide additional income 
of around £11,400 p.a.  A review of proposed timings had identified a potential 
clash with the Welcome Club, which met on the 1

st
 and 3

rd
 Wednesday of each 

month between 2pm – 4pm.  However, Cllr Hughes and the Deputy Clerk had met 
with representatives of the Welcome Club who, subject to discussing with their 
committee, were willing to consider adjusting their hours to suit so that the 
facility could be available. This would be confirmed after the Welcome Club’s 
committee meeting on 16

th
 July.   

 
    On 9

th
 July Cllr Hughes and Cllr Clarke had met with the Chapel Lane Preschool to 

discuss their requirements. 
 
    Members then discussed school capacity and primary places predicted across the 

Borough, plus secondary school capacity and sixth forms.  It was noted that the 
Shinfield school on the Shinfield West development is to be used as temporary 
offices for WBC staff.  Cllr Grimes asked about the allocation of places for 
secondary schools, and what is being planned for the future.  It was noted that 
(wrongly) Taylor Wimpey are advertising a sixth form at Oakbank School.  The 
Clerk was asked to add this to the list of items for Borough Councillors to address, 
and also to ask for a specific briefing from the relevant officers.   

 
    He reported on his attendance at the Locality consultation event. He noted that a 

draft report has been received, which will be reviewed by the Development 
Board, in the first instance.  

 
    Cllr Hughes reported on the Oatlands Road residents meeting which had taken 

place on 5
th

 July.  This had been very professionally organized and attended by 
over 70 residents.  WBC has organized a formal meeting on 16

th
 July at 7.15 pm at 

Shinfield Infant and Nursery School.  The parish council will review the planning 
application and submit comments following this meeting.  It was noted that an 
Environmental Impact Assessment is still required.   

 
    Cllr Hughes reported that the Parklands application will go to Appeal.  Existing 

comments will be forwarded.  Please submit further comments by 9
th

 August. 
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31.2   Borough Councillor’s Report 
   31.2.1  B/Cllr Patman reported on the school situation.  Low application numbers for the 

Shinfield West new primary school meant that only 9 places were applied for.  Cllr 
Gray asked who is funding the school site at present and who will pay if it issued 
for offices.   

 
   31.2.2 B/Cllr Patman reported there are further changes in WBC’s structure as part of 

the 21
st

 Century programme; however, the recruitment process for the Chief 
Executive is continuing until March 2019, hence the interim arrangements would 
remain until then.    

 
   31.2.3 B/Cllr Patman has been speaking to borough officers and will share any 

information with the parish. 
 
   31.2.4 Call for sites -  B/Cllr Patman reported that no further news was expected until 

February 2019. 
 
   31.2.5 Cllr Hughes asked about speed reductions and items previously raised the parish 

council.  B/Cllr Patman reported that the items/queries have been forward to 
borough officers for further review.  Cllr Peer expressed concern about the lack of 
parking Shute End and the safety implications particularly in the evening.  B/Cllr 
agreed and also advised there will be only 60 parking spaces for staff.  Cllr Peer 
asked this to be referred to WBC and the Clerk agreed to write to the lead officer 
for the Borough-Parish Liaison Forum, Neil Carr.   

     
B/Cllr Patman left the meeting at 20.25hrs 
 
  31.3  Committee reports: 
   31.3.1 Development Board 
    Cllr Grimes reported on the meeting of 14 June 2018 (previously circulated).  
 
    Regarding the Locality report referred to in minute 8.2, members noted the 

report was still in draft form and would be circulated with costings to all 
interested parties once finalized, including to the Spencers Wood Village Hall 
Management Committee. Cllr Hughes highlighted that costings are being sought 
for options for works to Spencers Wood Village Hall 

  
    Cllr Clarke queried minute 9.2 on the wording in the “Special Conditions” overage 

clause in the draft Heads of Terms for the purchase of the parish hall land.  Cllr 
Grimes clarified that the draft terms had a clause that the purchase price would 
include an overage if the usage changed.  The parish council was asking for this 
clause to be removed as being superfluous, as the planning permission relates to 
best interests of the community.  Members also noted that the provision of 
parish council offices in the new centre will be addressed.  Cllr Grimes highlighted 
that a process has been agreed for the building, although Shinfield United 
Charities is still awaiting formal confirmation of legal title from the Land Registry.  
There is no doubt over proof of ownership, but the formalities could take some 
time. Confirmation was also still awaited from the University of Reading on 
agreement to a 6-month deed of variation to extend the deadline for submission 
of a planning application for the new centre from September 2018 to March 
2019. 

 
    Cllr Grimes highlighted that a meeting of the Joint Management Committee with 

WBC on 19 June 2018 had concluded that delivery of the new community centre 
would be delegated to a steering group led by the parish council.   
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    It was noted that a first meeting had taken place with AOC Architects Ltd on 2
nd

 
July, and that the parish council was aiming to sign the contract with AOC this 
week in order that AOC commence as quickly as possible.  Cllr Hughes asked 
members to formally approve the appointment of AOC as official architects to the 
project.  Following discussion, it was proposed by Cllr Grimes and seconded by 
Cllr Boyer and RESOLVED by members that AOC Architecture Ltd be appointed as 
official architects to the community centre project and a planning application 
drawn up, including for car parking and other technical issues.  Cllr Gray 
abstained.   

 
    Members noted there will be 2 consultations on the new centre:  one for the 

public regarding the design, and another, statutory consultation as part of the 
planning application. Cllr Hughes highlighted the recommendation that the 
Locality organization undertake the consultation.  Cllr Grimes highlighted that 
Thames Valley Police have withdrawn their interest in the scheme, as they no 
longer require an office on the site.   

 
    It was proposed by Cllr Peer, seconded by Cllr and RESOLVED by members that 

the minutes of the 14 June meeting be adopted 
 
   31.3.2 Recreation and Amenities Committee 
    Cllr Clarke reported on the meeting of the Recreation and Amenities committee 

18 June 2018 (previously circulated).  
 
    Cllr Gray asked about the site at Three Mile Cross for wild flower seeds (minute 

7.1).  The Deputy Clerk highlighted that the location is just off the A33 on the 
Basingstoke Road.   

 
    Cllr Gray asked about community facilities in Spencers Wood (minute 7.2).  Cllr 

Clarke confirmed again that the committee has established a joint working group 
to look at options, not just the village hall. Cllr Hughes confirmed that the working 
group will engage with the Village Hall Management Committee prior to Locality’s 
report being finalized and the next meeting of Recreation and Amenities 
Committee on 24 September. 

 
    Minute 7.4:  Cllr Clarke confirmed the committee is investigating options for 

parish gateway signage. 
 
    Minute 8.2:  Members noted the ban on allotment site bonfires from 1

st
 October 

2018 and agreed this should include braziers. 
 
    Minute 8.3:  Millworth Lane playground.  The Clerk confirmed that 4 tenders had 

been received and would be reviewed by Cllrs Clarke and Boyer as part of the 
tender process      

     
    It was proposed by Cllr Montgomery, seconded by Cllr Emment and RESOLVED by 

members that the minutes of the 18 June meeting be adopted. 
 
   31.3.3 Planning Committee 
    Cllr Peer reported on the meeting of the Planning committee 21

st
 June 2018 

(minutes previously circulated), and in particular the considerable number of 
visitors who had attended.  Cllr Peer highlighted that the parish council is trying 
the support the Oatlands Road residents with their endeavours as much as 
possible, including free hire of the parish hall, leaflet printing etc.  It was noted 
that the Communications and Policies Committee will lead a working group with 
residents to consider all the issues after WBC’s public meeting on 16 July.  
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    Cllr Peer highlighted that the Kybes Lane appeal had been granted with 
conditions. 

 
    Cllr Grimes highlighted application number 181631:  full planning application for 

the change of use of 21.7ha of land from agricultural use to informal recreation 
and associated infrastructure, including pedestrian and vehicle access, a car park, 
footpath network and landscaping.   

 
    Cllr Lias reported that the large three-storey block on the roundabout at the 

Taylor Wimpey site now has a chimney.  Cllr Lias will raise this with Chris Howard. 
 
    It was proposed by Cllr Grimes, seconded by Cllr Clarke and RESOLVED by 

members that the minutes of the 21 June meeting be adopted. 
 
    Mr. Sedgwick left the meeting at 21.05 hrs. 
    
   31.3.4 Community Services Committee 
    Cllr Montgomery reported on the inaugural meeting of this committee on 25 June 

(minutes previously circulated).  Cllr Montgomery highlighted that additional 
items could be added to the committee’s portfolio in due course, as there is some 
overlap with other committees.  The committee is also looking to carry out a 
mapping exercise to understand more about the local community.   

 
    The main agenda item had been the grant applications received to date, but that 

decisions on 2 bids were subject to the provision of additional information on the 
number of residents benefitting from the service.    Members noted and accepted 
the committee’s recommendations for grants in order the grants be paid as 
quickly as possible, subject to further information from ReadiBus and Keep 
Mobile. 

 
    It was proposed by Cllr Lias, seconded by Cllr Emment, and RESOLVED by 

members that the minutes of the 25 June meeting be adopted. 
 
   31.3.5 Communications and Policies Committee 
    Cllr Hughes reported on the recent meeting of the Communications and Policies 

committee on 2 July (minutes tabled).  Members noted the payment of £2,000 to 
support the set-up costs of the 2018 Spencers Wood Carnival.   

 
    It was proposed, seconded, and RESOLVED by members that the minutes of the 2 

July meeting be adopted. 
   
    
   31.4 Reports from Outside Bodies: 
    31.4.1  Shinfield Association 
     Cllr Clarke reported on a meeting of the Association on 25

th
 June.  He reported on 

funds recently lost through fraud.  He highlighted that the 3 cricket teams were 
all at the top of the table and there were 101 girls.  He also highlighted various 
football events at Millworth Lane, including a girl’s football tournament organized 
by Shinfield Rangers. 

 
    31.4.2 Borough-Parish Liaison Forum 
     Cllr Peer reported on a meeting of the Forum on 2 July, in particular that B/Cllr 

David Sleight had been appointed Chair and Cllr Peer Vice-Chair for the next 
municipal year.  She advised that Josie Wragg had now been appointed Director 
and Mark Redfearn formally appointed as Locality lead.  She highlighted there 
had been 2 presentations at the meeting:  by Mark Redfearn on the development 
of Locality Services; and Irum Gulzar, on Waste and Recycling.  
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     Cllr Peer highlighted that a scrutiny request from Finchampstead Parish Council 

had been agreed, that all town and parish councils submit evidence to WBC of 
poor maintenance and repair of footways, kerbsides and road signs in their area, 
with a report to the next meeting of the Forum in October.   

 
     Cllr Peer also reported that in August WBC is undertaking a review of the grass 

cutting services following complaints received in May and June.  Members agreed 
to send examples to the Clerk by 1

st
 August for the Clerk to collate and send on to 

WBC. 
 
     Cllr Peer reported that WBC is planning boundary reviews in 2021-22. 
 
     Cllr Lias reported he was standing down as deputy to Cllr Peer on the Forum, as 

he is unable to make Monday evening meetings at Shute End which start at 7 pm.  
There were no other volunteers for the role. 

 
  31.5 Clerk’s Report: 

31.5.1 The Clerk advised that Mrs. Jane Mason had been appointed Finance Manager to 
the parish council. 

 
31.5.2 The Clerk reported on the forthcoming departure of the Deputy Clerk on 

Wednesday 11
th

 July.  She requested that until the staffing is addressed, including 
covering the office, from Thursday 12

th
 July the parish office will be open 

mornings only and close from 12.30 pm until further notice.  Members agreed to 
support this request.  

 
18/32 Banking Arrangements 

32.1  It was proposed by Cllr Grimes and seconded by Cllr Clarke and RESOLVED unanimously 
that Cllr Nigel Boyer and Mrs. Jane Mason be added as new authorized signatories from the 
council’s Business Reserve bank account with the Royal Bank of Scotland. 

  
18/33 Council Grants and Loans 

33.1 Members received a report (previously circulated) from the Finance and General Purposes 
Committee regarding grants and loans.  Cllr Hughes reported that the small grants process is 
now managed by the Community Services Committee, and rather than having 2 rounds, will 
be on a rolling basis throughout the year until the budget is spent.  Larger grant 
applications/loans over £2K will be reviewed by the Finance and General Purposes 
Committee.  However, it was noted that the Community Services Committee had felt 
constrained by the £2K limit, and in fact had “stretched” the ceiling for a couple of the bids.  
Following a discussion Cllr Montgomery proposed, Cllr Hewett seconded, and members 
RESOLVED unanimously that the limit for the small grants be increased to £3K, and the 
wording in the report “£2K (or approximately at the committee’s discretion”) be deleted.  

 

 Cllr Grimes proposed, Cllr Boyer seconded, and members RESOLVED unanimously to 
approved the amended report.  

  
18/34 Invoices for payment  

 It was proposed and RESOLVED that invoices 116 – 169 for July, including salaries for June, be 
APPROVED and paid. Please see appendix 1. 
It was agreed that in future the spreadsheet would be titled “Invoices and Payments.” 

 
18/35 Presentation to Deputy Clerk 
 
 As this was the last meeting of full Council to be attended by the Deputy Clerk following her 

appointment as Clerk to Wokingham Parish Council, Cllr Hughes thanked the Deputy Clerk for all 
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her work at the parish council for the past 6.5 years and made a presentation on behalf of 
councilors and staff. 

 
18/36 Correspondence 
 The following items of correspondence were noted: 

 Wokingham & District CPRE AGM, St Michael’s Church, Spencers Wood, 18 July, 19.30 
hrs; 

 BALC June 2018 e-newsletter; 

 Response from The Ministry of Housing, Communities and Local Government 5 July 
2018. 

 
18/37 Date of next meeting 
 The date of the next meeting was confirmed as Monday 10 September 2018.  
 
The meeting closed at 21.40 hrs. 
 
 
Action items: 

Minute Ref Details Action by 

30.2 Write to Taylor Wimpey regarding the untidy state of the car park on 
land south of Church Lane 

Clerk 

31.2.5 Follow up parish council’s list of concerns with WBC officers Borough Councillors 

31.4.2 Send evidence of poor maintenance and repair of footways, kerbsides 
and road signs, and grass cutting to the Clerk by 1

st
 August 

All Councillors 

32.1.1 Add Cllr Nigel Boyer and Jane Mason as new signatories to the 
council’s Royal Bank of Scotland bank account  

Clerk 
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APPENDIX 1:  Invoice items for the July 2018 council meeting 
 

 

Invoice Cost centre Payee Purchase Method of Payment Date  net  vat  total 

116 4203/208 Spencers Wood Pavilion Youth Club Reimbursement for activity items BACS May-18 77.69                   0.00 77.69              

117 4251 Castle Water Water supply CHQ 123.00                0.00 123.00           

118 4085/401 Carrera UK Ltd Website fee BACS May/June 86.66                   17.33 103.99           

119 4070/101 Berkshire Association of Local Councils DPO membership fee BACS 2018/19 100.00                20.00 120.00           

120 4254/205 Royal Electrics Electrical connection to feeder piller Sch Grn BACS Jun-18 211.00 42.00 253.00           

121 4254 Laurels Plant Centre Hanging baskets and orchard trees CHQ Jun-18 139.40 0.00 139.40           

122 4046/101 Lloyds Bank Account fees DD May/June 17.58                   0.00 17.58              

123 4047/101 MFG UK Ltd IT support - email issues & backup BACS 432.66 86.53 519.19           

124 4400 Nigel Jeffries Landscapes Grass cutting BACS May-18 594.00                118.80 712.80           

125 4254/206 A1 Locksmiths Replacement padlock Rec Lane allotments BACS Jun-18 52.64                   10.53 63.17              

126 4075/203 British Telecom Rental and call charges SWP DD Jun-18 41.00                   8.20 49.20              

127 4060/101 Ricoh UK Ltd Printer rent (Jun-Aug) print charge (Mar-May) BACS 316.42                63.28 379.70           

128 4400 Nick Smith Garden maintenance BACS April/May 620.00                0.00 620.00           

129 4700/301 Wokingham Borough Council Utilities searches for land at SPH BACS Jun-18 1020.00 0.00 1,020.00      

130 4253/201 SSE Electricity supply School Green external supply BACS Q1 4.950                   0.24                 5.19                 

131-146 4000 Various Salaries June 2018 BACS Jun-18 10,110.38        0.00 10,110.38   

147 4150 Peter Hughes Chairman's allowance Q1 BACS Q1 200.00 0.00 200.00           

148 4045 Rialtas User Licences BACS Jun-18 64.00 12.80 76.80              

149 Cash Petty Cash CHQ Jun-18 163.70 4.24 167.94           

150 4087/402 Spencers Wood Carnival Carnival funding CHQ Jul-18 2,000.00           0.00 2,000.00      

151 4045/101 Rialtas business solutions Licence for bookings software BACS Jul-18 30.66 6.13 36.79              

152 4300/101 Citizens Advice Wokingham Grant CHQ Jul-18 2155.00 0.00 2,155.00      

153 4300/101 Spencers Wood Lunch Club Grant CHQ Jul-18 300.00 0.00 300.00           

154 4300/101 Readibus Grant CHQ Jul-18 2000.00 0.00 2,000.00      

155 4300/101 Shinfield Volunteer Car Service Grant CHQ Jul-18 2,868.00           0.00 2,868.00      

156 4300/101 Shinfield Infant and Nursery School Grant CHQ Jul-18 500.00                0.00 500.00           

157 4300/101 Shinfield North Community Group Grant CHQ Jul-18 1,300.00           0.00 1,300.00      

158 4250 Wokingham Borough Council Rates DD Jul-18 817.00                0.00 817.00           

159 4253/201 E-on Electricity Former RBL BACS Qtr 1 88.94                   4.45 93.39              

160 4101/101 Claire Connell Final Visit Year End Accounts 2017/18 BACS Jun-18 225.00                225.00           

161 4257/201 Minster Cleaning Cleaning of Parish Hall BACS Jul-18 628.34                125.67 754.01           

162 4254/201 Dyno Rod ( Thames Valley Region). Clear Blockage in Toilets ( Parish Hall) BACS Jun-18 230.00                46.00 276.00           

163 4521/501 SSE Lighting Street Lighting Maintenance Charge for Qtr 1 BACS Jun-18 61.70                   12.34 74.04              

164 4400 Nigel Jefferies Landscaping Grounds Maintenance June 2018 BACS Jun-18 594.00                118.80 712.80           

165 4254/201 JB Plumbing and drain services Drain clearance SPH BACS Jul-18 280.00 56.00 336.00

166 4040/101 BALC Training - D Lias BACS Jul-18 43.00                   8.60 51.60              

167 4008/101 K W Taylor Mileage Expenses BACS Jul-18 36.45                   36.45              

168 4055/101 Barclaycard Postage DD Jul-18 27.46                   27.46              

169 4254/206 Pest UK Allotments at Clares Green Road BACS Jul-18 360.00                72.00 432.00           

28,920.63        833.94           29,754.57   

Code Petty cash - Invoice 149

4055/101 Stamps 15.41

4060/101 Allotment repair (tap) 6.57 Omega Reconciliation

4045/101 Office goods 17.07 Payts Mth 4 16256.09

1000/201 Hall hire refund 50.00 Pest UK 432

4254/201 Hall repair items & window clean 67.29 Readibus 2000

4008/101 parking 2.00 Nick Smith 620

4254/203 SWP window cleaning 9.50 Salaries 10110.38

TOTAL 167.84 29418.47

Shinfield Parish Council invoices - July 2018

 
 
 
 
 
 
 
 
 
 
 
 


