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DRAFT 

Minutes of an Extraordinary meeting of Shinfield Parish Council held 
on Thursday 16 August 2018 in the John Heggadon meeting room at 
Shinfield Parish Hall, commencing 20.00 hrs. 
 

Present: N Boyer, I Clarke, P Emment, G Gray, A Grimes, P Hughes (Ch), L James, D Lias, I Montgomery, D Peer, J 
Reid.  

 
Attending: S Roberts (Clerk), J Mason (Finance Manager) 
 
18/38 Public questions 
 38.1  There were no public questions 
 
18/39 Apologies and declarations of members’ interests 
 39.1 Apologies were received from Cllr Hewett. 
 39.2 There were no declarations of members’ interests.   
 39.3 There were no changes to members’ declarations of pecuniary interest.  
  
18/40 Shinfield Community Centre 

40.1 Cllr Grimes reported that following the recent RIBA competition, AOC Architecture Ltd had been 
announced as the winning bidders for the provision of architectural services for the new 
Shinfield Community Centre building.  Having presented the project to the public at the South 
of M4 Forum on 4

th
 June 2018 and met with representatives from both the parish council and 

WBC at the project commencement meeting at Shinfield Parish Hall on 2
nd

 July 2018, AOC had 
now advised the parish council of the details of their appointment and fee proposal.  This 
included the role specifications, design services and other services, standard RIBA conditions for 
the appointment of an architect, and project management plan.  A first invoice had been 
presented which included the fees due to each sub-contractor.  Cllr Grimes confirmed that a 
total budget of £2.3m had been agreed for the community centre project, to include 
construction fees and fitting out, at optimum bias.   

 
40.2 Members noted there was a contractual obligation with the University of Reading to submit a 

planning application by 15
th

 September and that a 6-month extension had been requested to 
March 2019.  However, although an agreement by email had been received, to date there was 
no legal deed of variation in place, and official confirmation of this should be sought as soon as 
possible.   

 
40.3 Following a discussion, members agreed that the parish council is classed as a “non-competent 

designer”, hence further discussions need to take place with AOC regarding project compliance 
with the 2015 Construction Design Management (CDM) regulations as well as the relevant 
Health and Safety legislation and guidance for the pre-construction phase.  If AOC cannot fulfill 
the obligations, then the parish council would have to appoint its own project manager or 
extend the employers agent role.  
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 It was proposed by Cllr Grimes, seconded by Cllr Lias, and RESOLVED unanimously by council 
that the parish council would sign the letter of appointment with AOC up to a maximum of 
£150k excl. VAT for the fees, on the basis of these including compliance with CDM 
requirements.  The Clerk agreed to take this forward with AOC at the earliest opportunity. 

 

18/41 Millworth Lane Playground 
41.1 Cllr Clarke introduced a report by the Recreation and Amenities Committee (previously 

circulated) which summarized the recent procurement exercise undertaken to refurbish 
Millworth Lane playground.  It was noted that 4 quotations had been received, and that 
following an assessment of the bids, manufacturers/suppliers Proludic was the preferred 
supplier, at a cost of £96, 514 plus VAT.  Email approval for the works had been received from 
both the University of Reading as landowner of the whole site, and Shinfield Association, who 
had a 99-year lease on the land to 2046.  

 
41.2 It was proposed by Cllr Clarke, seconded by Cllr Boyer and RESOLVED by full council that the 

recommendation from the Recreation and Amenities Committee be accepted that Proludic be 
appointed to replace the playground at Millworth Lane at a cost of £96, 514 plus VAT, plus a 
contingency of 10%, subject to obtaining a formal licence from Shinfield Association for the 
contractors to enter the land to undertake the works.  This amount would be taken from the 
council’s reserves.  Council further RESOLVED to delegate authority to the Recreation and 
Amenities Committee to oversee and progress all the related works. 

 
 Cllr Peer abstained from the decision.  
  

18/42 Spencers Wood Carnival 2018 
 42.1 Cllr Hughes advised members that the 2018 Spencers Wood Carnival was taking place on 

Saturday 15
th

 September 2018 on Spencer’s Wood Recreation Ground.  As main sponsors, the 
parish council would have a its own gazebo in a prominent position on the ground with 2 main 
themes: (i) “Stop speeding - 30 m.p.h. maximum; and (ii) “No more development “campaign 
against future development in the parish, following on from the public meeting held in the 
parish hall on 14

th
 August.   

 
 42.2 Cllr Hughes asked for volunteers to man the parish council’s stall throughout the day, and also 

assist the Clerk with the erection and dismantling of the stall at the beginning and the end.  It 
was agreed the Clerk would circulate a rota over the next few days for members to complete.  
Cllr Gray advised she was not available that day. 

  
18/43 Invoices for payment  

 It was proposed and RESOLVED that invoices 170 – 209 for August, including salaries for July, be 
APPROVED and paid. Please see appendix 1. 
 

18/44 Correspondence 
 The following items of correspondence were noted: 

 WBC’s Major Developments Newsletter highlighting the “Minerals and Waste Plan 
Consultation”, which included a drop-in session on 10

th
 September from 4.30 – 8pm. At the 

Three Mile Cross Church Centre.  Members expressed considerable concerns that this event 
was not in the format originally anticipated and asked the Clerk to contact WBC to this effect, 
requesting instead a formal public meeting; 

 Notification from WBC on opening of Ryeish Green sports hub on 20
th

 August, and invitation to 
the official opening event on Wednesday 26

th
 September at 7pm; 

 BALC July Newsletter, including confirmation that the BALC County Executive Officer was 
leaving BALC on 3

rd
 August.  Cllr Peer advised council that the BALC Executive was currently 

looking at “cluster” arrangement with other councils for the next 6 months; 

 Planning meeting on 27
th

 September, 7.30 – 9pm at St Mary’s Church for local organisations 
and businesses to consider celebrations for the 950

th
 Anniversary of St. Mary’s Church in 2019; 

 Thames Valley Police Emergency Services Day in Arborfield on 25
th

 October 2018. 
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18/45 Date of next meeting 
 The date of the next meeting was confirmed as Monday 10 September 2018.  
 
The meeting closed at 20.55 hrs. 
 
 
Action items: 

Minute Ref Details Action by 

40.2 Seek legal deed of variation from University of Reading to extend 
contractual obligation for planning permission for new community 
centre by 6 months to March 2019  

Clerk 

40.3 Seek clarity with AOC on CDM compliance for new community centre Clerk 

41.2 Seek licence from Shinfield Association to enter land at Millworth Lane 
Recreation Ground and undertake improvement works to playground 

Clerk 

41.2 Oversee and progress all works related to refurbishment of of 
Millworth Lane playground 

Cllr Clarke, and R&A 
committee 

42.2 Sign up to man parish council’s stand for at least one hour at Spencers 
Wood Carnival 

All councillors 
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APPENDIX 1:  Invoice and payment items for the August 2018 council meeting 
 

 
 
 
 
 
 
 
 
 
 
 
 
 


