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 DRAFT 

Minutes of a meeting of Shinfield Parish Council held on Thursday 13 
June 2019 at Shinfield Parish Hall, commencing 19.30 hrs. 
 

Present: Cllr’s N Boyer (from item 60.3.2), E Brown, I Clarke, P Emment, A Grimes, P Hughes, L James, P 
Jahromi, D Lias, D Peer 

 
Attending: Mike Balbini (Clerk), Jo Skidmore (Committee Secretary) and Jane Mason (Finance Manager) 
 
 
19/57 Public Questions  

 57.1 There were no public questions. 
 

19/58 Apologies and declarations of members’ interests 
 
58.1 Apologies were received from Cllr. Montgomery. 
 

 58.2 There were no declarations of interest. 
            
 58.3 There were no changes to members’ declarations of pecuniary interests. 
  

19/59 59.1 Minutes  
  
         The minutes of the Council meeting held on 16 May 2019 were APPROVED. 
 

Proposed:   Cllr. Clarke          Seconded:  Cllr. Lias           Approved Unanimously 
 

 59.2 Matters Arising from Previous Meeting  
 

 23.3.2.3 Spencers Wood Pavilion Business Case 
This item was noted as ongoing.   
 

 34.1.3 Meeting venue  
The Clerk confirmed that a there had been a delay in response from the church due to holidays 
but that a reply was imminent. It was AGREED that Council meetings would take place on the 
third Monday of each month. The Clerk stated that the WBC B/Cllrs had confirmed their 
availability to attend.    
 

 34.3.2 War Memorial text   
            The Clerk confirmed that the Facilities Manager was progressing this matter. A company had been 

approached but declined the work and therefore an alternative company was being sought.  
 

 34.5.3 Crime Police Leaflets relating to gangs 
The Clerk was reminded to obtain leaflets from the police to be distributed with the next edition 
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of the SPC newsletter advising on how to deal with crime in the neighbourhood.  
 

 34.5.6 Clerk to write to B/Cllr Pollock regarding the inclusion of reference to a political party in the in- 
sight publication and to express dismay regarding taking credit for the Hyde End Lane footpath. 

 
Cllr. Lias to draft a response for sign off by Cllr. Grimes to send to Charlotte Haitham-Taylor - This 
item was noted as ongoing. Cllr. Lias noted that he had been unable to locate the publication that 
had referenced a political party. Cllr. Jahromi undertook to forward it to Cllr. Lias.  

  
42.5.8 Costing differential on design the roof in the tower of the new community hall to be obtained. 

This item was noted as ongoing.   
 

 46.2 Clerk to ensure locality report added to website 
         This item was noted as complete.  

 
 46.3 Cllr. Montgomery to send copy of the Spencers Wood locality report to those that had requested 

it at the Annual Parish meeting. 
This item was noted as complete. 

  
46.3.1 May Planning Commitee minutes to be circulated at June Council meeting  
            See agenda item 60.3.1 

  
49.3.2.2 Cllr. Lias to evaluate the content of the SPC website and provide feedback to Cllr. Grimes. A 

proposal would then be submitted to F&GP. 
 

Cllr. Lias confirmed that he had started an evaluation of the SPC website noting issues such as 
out of date content and the user having to click through too many menus to obtain information. 
He confirmed that he had not yet written a report on his findings.   
 
Cllr. Hughes reminded members that a review had taken place two years ago at which time 
Council had not been prepared to invest in the website.  
 
Cllr. Grimes noted the views of Cllr. Lias and suggested that he proceeded as agreed by writing a 
proposal for submission to F&GP. It was noted that work had been completed to ensure that 
calendar dates and member names were correct and that meeting dates would be updated 
once changes had been agreed.   

 
 49.3.2.4 Loddon Reach grant application to be added to next Council agenda 

This item was noted as outstanding.  
 

 49.3.3.3 Decision making policy and framework to be developed.  
This item was noted as ongoing.  
 

 49.4.4 Option to tax to be considered at F&GP. Clerk to add to agenda.  
See item 60.3.3  
 

 51.4 Meeting of residents in Spencers Wood to be organised for a Saturday morning to discuss the 
pavilion. 

 
Cllr. Clarke confirmed that a residents meeting was taking place at 10am on Saturday 15 June at 
the Spencers Wood recreation ground. It was noted that there was no set agenda with a 
preference for an informal discussion expressed. It was requested that the Clerk take minutes 
and provide a flipchart.  

  
54.2 Cllr. Grimes to circulate the Mereoak feasibility study to Council members. 

The Clerk confirmed that he had circulated the feasibility study and undertook to forward it to 
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Cllr. Hughes who noted that he had not received it.  
 

 54.3 Meeting to be organised between consortium and SPC on development of land 
The Clerk confirmed that he had followed up his request to Nina Sharpe asking for a Wednesday 
evening meeting but had not received a response.  

 

 54.4 Expense claims to be returned by all Council members by Monday 20 th May 
 All Councillors confirmed that they had completed their returns in relation to election expenses 

except for Cllr. Emment who undertook to complete a return as a matter of urgency.  
  
 59.3 There were no further matters arising from the minutes.   

 
19/60 
 

 
Reports  

 60.1 Chair’s Report  
The Chair noted the following points:  

• A scheduled meeting with Mark Redfearn and Daphne to discuss Spencers Wood had been 
postponed by them.   

• A request had been made to WBC to allow SPC to present at the community forum taking 
place on 17 July which had been rejected. The Chair confirmed that he would write to the 
CEO of WBC and members to say that this was unacceptable and that the forum was not 
the information exchange that it should be.  

 
 60.2 Borough Councillors Report  

          
There were no B/Cllrs present and therefore there was no report.  
 
The Clerk was asked to write to the B/Cllrs to request a written report from them ahead of each 
meeting. 
 
The Clerk was also asked to locate and complete the ‘Register of Questions’, a process that the 
former Clerk had overseen. It was AGREED that questions would be put to B/Cllrs prior to Council 
meetings and that responses would be tracked.  The Clerk was asked to review the existing register 
to ensure the validity of any questions that remained unanswered.  
 
It was requested that the following question was added to the register:  
 

• Why did the feasibility study for the Hyde End Road widening come to SPC via residents 
and not via the SPC Planning Committee.  

 
 

 60.3 Committee Reports  

 
60.3.1 Planning and Highways Committee 9 May 2019  

Cllr Peer presented a summary of the minutes from the meeting noting that work was 
underway to assist with parking issues at Hunters Way in Spencers Wood where WBC had 
agreed to place double yellow lines on the bends near the junction to improve the line of 
sight.  The option of placing an enforcement notice on the grasscrete area had been 
considered however it was agreed that this would result in more people parking on roads 
and pavements in the area.  

 
60.3.2 Cllr. Emment confirmed that dangerous parking was enforceable by the police but that there 

was limited resource to deal with the matter. He stated that it might be enforceable by  civil 
parking. It was AGREED that the Clerk would write to WBC to ask what is enforceable by 
WBC within 10m from bend and what would a supplementary fee to SPC be for 
enforcement? 
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60.3.3 Cllr. Clarke raised the issue of who was responsible for maintenance of trees and bushes 

throughout the parish where developers claim it is common land and they will not maintain 
it. Clerk undertook to ascertain ownership and was advised to contact A Glencross.   

 
         60.3.4 The minutes of 4 April were APPROVED as follows:  
 

Proposed:    Cllr.  Emment           Seconded: Cllr.  Jahromi    Approved Unanimously  

 
Cllr. Boyer arrived at 8:20pm 

  
60.3.2 F&GP Committee meeting 6 June 2019 

Cllr. James confirmed that the F&GP Committee had met for first time this year and that 
minutes were available to view on the SPC website. The following points were highlighted:  
 
• The internal auditor had recommended that the annual governance statements be 

adopted as everything was in good order. The work of the Finance Manager was 
acknowledged in achieving this.  

• An intention to have a full CIL report completed by 30 September to submit to WBC. 
• The land purchase from Shinfield United Charities had been delayed due to an issue 

with the overage clause constraining the use of the building. Both parties had agreed 
a resolution subject to clarification on two points. This was now in the hands of the 
lawyers who had been slow to respond. Cllr. Grimes would pursue a principals 
meeting if the issue was not resolved shortly.  

 
60.3.3 Cllr James sought approval to opt to tax on Shinfield Parish Hall now rather than wait for 

the new community centre to be built. This would see an immediate reduction of 20% in 
income from room hire which SPC would seek to recover gradually over the next few 
years.  

 
60.3.4 The Chair supported the solution adding that that it was part of a long-term strategy to 

recover construction costs on the community centre which would substantially exceed 
income lost on room hire.  

 
60.3.5 Cllr James confirmed that he would be seeking approval from Council to opt to tax on 

Millworth Lane once the lease was secured.  
 

60.3.6 The decision to Opt to Tax on Shinfield Parish Hall was APPROVED.  

 
                            Proposer Cllr. Emment            Seconder Cllr. Brown      Approved Unanimously       
 

60.3.7 The Chair consented to a request from Cllr. James to discuss an F&GP matter in a closed 
session at the end of the meeting.  

 

 60.4 Verbal reports from committees that had not convened since the last Full Council meeting 
 

60.4.1 Recreation and Amenities  
Cllr. Clarke confirmed that the first new allotments in the area for many years had now 
opened and suggested that SPC ran a small celebration on-site. It was requested that the 
Clerk organise and promote the event and suggested that an invite was extended to Clive 
Tyldesley, local sports commentator, who had supported an event previously.  

 
60.4.2 Staffing Committee 

It was confirmed that James Flynn, who had been assisting the Planning and Highways 
committee, had now stepped down from the committee having completed his studies. Cllr. 
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James undertook to discuss a replacement with the Clerk.  
 

It was noted that a resident had contacted SPC regarding becoming a councillor in response 
to an advertisement in the local school newsletter.   

 
It was confirmed that a recording device for meeting and been purchased and would be 
operational for the R&A meeting taking place on 20 June.  

 
  

60.5 Clerks Report  
60.5.1 The Clerk noted the following points:  
 

• That, as discussed earlier, a meeting for residents was taking place on 15 June to discuss 
facilities in Spencers Wood.  

• The 950th anniversary of the church was being celebrated and a fete taking place on 29 
June. The Chair and Cllrs. Jahromi, Clarke, James, Lias and Emment undertook to represent 
SPC on a stand in two-hour shifts.  

• A meeting with representatives of Lidl would be taking place on Wednesday 26 June at the 
parish hall to which all members were invited. It was noted that a return to the original 
development plan was possible which would see flats built over the store.  

 
60.5.2 The Clerk sought confirmation on whether SPC required a table at the community forum 

taking place on 17 July given that it would not now be presenting. The Chair confirmed 
that this should go ahead but also suggested that SPC host its own forum in the future with 
the aim of attracting some of the new residents in the area as well as long standing ones.  

 
60.5.3 The Clerk confirmed that the next WBC executive meeting was taking place on 27 June and 

that the deadline for questions was 10am on 17 June. A clash with the scheduled SPC 
Development Board meeting was identified. The following actions were AGREED.  

• That the Clerk should seek an alternative date for the Development Board 
meeting.  

• That SPC would submit one question a month to the Executive  
• That the Clerk would collate a list of questions and forward them to the Chair 

for submission to the executive.  

• That the SPC newsletter would seek questions from residents to ask at the 
executive.  

 
 

 60.6 External Meetings  
Cllr. Peer confirmed her attendance at a recent BALC meeting stating that there was nothing to 
report.  Cllr. Peer also noted her attendance at the NAG meeting. She requested that the Clerk 
circulate to members the notes sent to him on outcomes from the meeting and added them to 
Council meeting papers going forward. 

 
19/61 Annual Accounts and Annual Governance and Accountability Return – Year ending 31 March 2019  

  
61.1   Internal Audit Report  

The Internal Audit Report was NOTED.   
 

 61.2   The Annual Accounts for 2018/2019 were APPROVED 
 
Proposed:    Cllr.  Peer           Seconded: Cllr.  Clarke    Approved Unanimously 

 

 61.3   The Annual Governance Statement 2018/19 was APPROVED and the individual responses are 
provided below  
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Proposed:    Cllr.           Seconded: Cllr.      Approved Unanimously 

 

We have put in place arrangements for 
effective financial management during the 
year, and for the preparation of the 

accounting statements 

Members responded  YES  

We maintained an adequate system of 
internal control including measures designed 

to prevent and detect fraud and corruption 
and reviewed its effectiveness 

Members responded  YES 

We took all reasonable steps to assure 

ourselves that there are no matters of actual 
or potential non-compliance with laws, 

regulations and Proper Practices that could 
have a significant financial effect on the 
ability of this authority to conduct its 

business or manage its finances. 

Members responded YES 

We provided proper opportunity during the 
year for the exercise of electors’ rights in 

accordance with the requirements of the 
Accounts and Audit Regulations. 

Members responded  YES  

We carried out an assessment of the risks 

facing this authority and took appropriate 
steps to manage those risks, 
including the introduction of internal controls 

and/or external insurance cover where 
required. 

Members responded  YES 

We maintained throughout the year an 

adequate and effective system of internal 
audit of the accounting records and control 
systems. 

Members responded  YES 

We took appropriate action on all matters 
raised in reports from internal and external 
audit  

Members responded  YES  

We considered whether any litigation, 
liabilities or commitments, events or 
transactions, occurring either during or after 

the year-end, have a financial impact on this 
authority and, where appropriate, have 

included them in the accounting statements. 

Members responded  YES 

(For local council only) Trust funds including 
charitable. In our capacity as the sole 

managing trustees we discharged our 
accountability responsibilities for the 
fund(s)/assets, including financial reporting 

and, if required, independent examination or 
audit 

This item is not applicable 

 61.4   The Accounting Statements 2018/19 were APPROVED  
 

Proposed: Cllr James        Seconded: Cllr.  Jahromi        Approved Unanimously 
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 61.5 It was NOTED that the amount shown in box 9 for fixed assets at 31 March 2018 has been restated 
to reflect the book value of the war memorial being revised to a nominal £1 as a community asset. 

  
61.6 The Clerk confirmed that the notice would be placed on notice boards on 14 June which explained 

the Public Rights for access to the accounts, year ended 31 March 2018 (17th June to 26th July 
2019).  

 
The Notice of Public Rights and Publication of Unaudited Annual Governance & Accountability 
Return was NOTED. 

 
19/62 Committee Membership  
  

62.1 Cllr. Brown asked whom he should report to regarding publicity. It was AGREED that the Chair and 
Cllr. Hughes would form a communications and publicity sub-group of F&GP and that Cllr. Brown 
should report to them.  

 
62.2 Cllr. Clarke raised an objection to the decision made at the Annual Council Meeting to merge the 

Community Services Committee with the Recreation and Amenities Committee. The Chair 
reminded members of the thought process behind the decision with limited resources available and 
some committees potentially needing to meet more frequently.  The Clerk reminded members that 
any decisions could not be rescinded until a period of 6 months had passed unless a resolution to 
set aside the relevant standing order was passed.  After some discussion it was AGREED that 
Community Services would continue as an unclerked working group and that membership of the 
Recreation and Amenities Committee and Community Services working group would be confirmed 
at the next R&A meeting.  

 
62.3 It was stated that the required SPC membership of the Shinfield Community Management 

Committee was four people as contracted by WBC. They were confirmed as Cllrs. Hughes, Boyer, 
Peer and Grimes. The joint committee was made up of eight registered members. The other four 
members were representatives of WBC. It was noted that WBC member attendance had been 
limited recently creating difficulties with decision making. The Chair confirmed that he would write 
to WBC on this issue to remind them of the need to attend in order to progress.   

 
62.4 The Community Building Project Group membership was noted as flexible as not controlled by a 

contract. It was requested that the Clerk send invites to all members of Council to these meetings.  
 
62.5 It was confirmed that Cllr. Hughes had been added to the staffing committee.  
 

19/63 SPC Project Listing    
  

63.1 The SPC project listing was NOTED.  
 
63.2 The Chair reminded members to submit any variations to the project list to the Clerk. It was 

confirmed that the Development Board held editing rights to the document and that it would be 
updated within one week of a Development Board meeting taking place.  

 
19/64 CIL Report from WBC 

 
64.1 Cllr. Boyer asked if a current report was available as the report circulated was dated March. The 

Clerk confirmed receipt of an e-mail from WBC stating that a more recent report had not been 
issued due to resourcing issues which he undertook to share with Council.  

 
64.2 It was AGREED that the following question be added to the register of questions and put to the 

WBC Executive September meeting:  
          

Can you identify which development CIL money is coming from on the report?  
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64.3 The CIL allocation report from WBC was NOTED. 

u  

19/65 Full Council Meeting Dates 
 
See item 34.1.3 above.  
 

19/66 Invoices for Payment  
  

66.1 Ongoing issues with blocked toilets were noted. It was AGREED that work to resolve this should be 
carried out by the services engineer on the new build.  

 
66.2 Cllr. Hughes requested that item 142 was amended to reflect that it was for two quarters and not 

one.  
 
66.3 The van fuel bill for £234.00 for two months was queried. It was requested that the Clerk obtained a 

record of mileage from the Facilities Manager from now on. .  
  
66.4 The report of invoices for payment circulated prior to the meeting was NOTED.   
 

  19/67 Correspondence  
 

 67.1 The Grazeley Village Hall refurbishment grant was APPROVED subject to the provision of receipts for 
expenditure to the Finance Manager.  

 
           Proposer:  Cllr Boyer                          Seconder: Cllr. Lias                          Unanimously agreed 
 

 67.2 The refusal of the Red Kite grant application as per F&GP on 05 June 2019 was AGREED.  

  
67.3 The recommendation from F&GP to write to the Three Mile Cross Bowling Club confirming that the 

loan  offer stood as detailed in the letter of 07 January  2019 and would remain open until 30th 
September 2019 was AGREED.   

 
 67.4 There were no further items of correspondence.   

 
19/68 Next Meeting: TBC as per agenda item 34.1.3 

 

19/69 Monthly Major Development report from WBC 
 
The monthly major development report from WBC was NOTED. 

 
The meeting closed at 9:40 pm 
 
Action Items:  

Minute 
Ref 

Details  Action By:  

23.3.2.3 Spencers Wood Pavilion Business Case to be prepared Cllr. Clarke/Cllr. James 
34.3.2 War Memorial text to be blackened 

 
Clerk 

34.5.3 Crime Police Leaflets relating to gangs – Clerk to arrange for them to be 
distributed with the newsletter 

Clerk  

34.5.6 SPC  to write to B/Cllr Pollock regarding the inclusion of reference to a 
political party in the in- sight publication and to express dismay 
regarding taking credit for the Hyde End Lane footpath. Cllr. Lias to draft 
a response for sign off by Cllr. Grimes to send to Charlotte Haitham-

Cllr. Lias/Cllr. Grimes/Cllr. 
Jahromi 
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Taylor. Cllr. Jahromi to forward article to Cllr. Lias. 
42.5.8 Costing differential on design the roof in the tower of the new 

community hall to be obtained 
Cllr. Grimes  

49.3.2.2 Cllr. Lias to evaluate the content of the SPC website and provide 
feedback to Cllr. Grimes. A proposal would then be submitted to F&GP 

Cllr. Lias  

49.3.2.4 Loddon Reach grant application to be added to next Council agenda Clerk  
49.3.3.3 Decision making policy and framework to be developed. Cllr Grimes 
51.4 Meeting of residents in Spencers Wood to be organised for  Saturday 

15th June 2019  morning to discuss the pavilion. Clerk to provide 
flipchart and take minutes 

Clerk 

54.3 Meeting to be organised between consortium and SPC on development 
of land – Clerk to continue to try and organize 

Clerk  

54.4 Cllr. Emment to complete election expenses return  Cllr. Emment  
60.1 Cllr. Grimes to write to the CEO of WBC and members to say that 

decision not to let SPC present at forum was unacceptable and that the 
forum was not the information exchange that it should be. 

Cllr. Grimes  

60.2 Clerk to write to the B/Cllrs to request a written report from them 
ahead of each meeting 

Clerk 

60.2 Clerk to locate and complete the ‘Register of Questions’.  Clerk 

60.2 Clerk to put questions to B/Cllrs prior to Council meetings and track 
responses.   

Clerk  

60.2 Clerk to review the existing register to ensure the validity of any 
questions that remained unanswered.  

Clerk  

60.2 Clerk to add the following question was added to the register:  
 

Why did the feasibility study for the Hyde End Road widening come to 
SPC via residents and not via the SPC planning committee? 

Clerk  

60.3.2 Clerk to write to WBC to ask what is enforceable by WBC within 10m 
from bend and what would a supplementary fee to SPC be for 
enforcement 

Clerk  

60.3.3 Clerk to ascertain ownership of land identified by Cllr. Clarke   Clerk  
60.4.1 Clerk to organise and promote an event to celebrate the opening of 

new allotments  and invite Clive Tyldesley, local sports commentator. 
Clerk 

60.4.2 Cllr. James and Clerk to discuss a replacement planning assistant  Cllr James/Clerk  

60.5.2 Table to be secured for SPC at community forum on 17 July.  Clerk  
60.5.1 The Chair and Cllrs. Jahromi, Clarke, James, Lias and Emment to 

represent SPC on a stand at fete on 29 June. The timings are:  
10 to 12 am Cllrs Clarke and James 
12 to 2 pm Cllrs Lias and Jahromi 
2 to 4 pm Cllrs Grimes and Emment   
  

Cllr. Grimes/Jahromi/Clarke/ 
James/Lias/Emment 

60.5.3 Clerk to seek an alternative date for the Development Board meeting.  Clerk  
60.5.3 Clerk to collate a list of questions and forward them to the Chair for 

submission to the executive.  
Clerk  

60.5.3 SPC newsletter to seek questions from residents to ask at the executive. Clerk 

60.6 Clerk to circulate notes on outcomes from the NAG meeting to Council 
and added them to Council meeting papers going forward. 

Clerk  

62.3 Chair to write to WBC to remind them of the importance of attending 
the Shinfield Community Management Committee meetings and to 
elect a replacement for BCllr Pollock  

Cllr. Grimes  

62.4 Clerk send invites to all members of Council to Community Building 
Project Group meetings (AOC Meetings)  

Clerk  

64.1 Clerk to circulate e-mail to Council regarding resourcing issue and CIL 
report.  

Clerk  

64.2 Question be added to the register of questions and put to the WBC Clerk  
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Executive September meeting:  
 Can you identify which development CIL money is coming from on the 

report?  
66.2 Invoice list - item 142 to be amended to reflect that it was for two 

quarters and not one. 
Finance Manager 

66.3 Clerk to obtain a record of mileage from the Facilities Manager going 
forward 

Clerk 

 
 
 
  
 


