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Shinfield Parish Council, serving the communities of  
Grazeley, Ryeish Green, Shinfield North, Shinfield 
village, Spencers Wood and Three Mile Cross. 
 

 Draft  

Minutes of a meeting of Shinfield Parish Council held on Tuesday 25 
August 2020 by Zoom videoconference, commencing 20.00 hrs. 
 

Present: Cllr’s N Boyer, E Brown, I Clarke, A Grimes (Ch), L James, P Jahromi, M McDowell, I Montgomery, D 
Peer 

 
Attending: Mike Balbini (Clerk), Jo Skidmore (Committee Secretary), Debbie Johnson (item 77 only) 
 
 

  

20/76 Public Questions  
 
There were no public questions. Even though the public were offered arrangements to attend 
the zoom meeting.  

  
20/77 Presentation from a resident   

77.1 A Resident gave a presentation on her proposal to run a community café from the new 
Spencers Wood pavilion. She had recently been made redundant from Cafe Activ in Spencers 
Wood which had closed due to the pandemic. The community was short of spaces in which to 
meet and the café provided opportunities for socialising and volunteering. The resident had 
many years of experience and had built good relationships with several residents. She felt that 
the Spencers Wood pavilion was a suitable location as there was good footfall. She 
acknowledged that there would be financial implications for SPC and noted that as a manager 
she would require a wage or the café could be run as a commercial venture.  
 
77.2 Cllr. Peer confirmed that proposals for a community café within the new Shinfield 
Community Centre and Spencers Wood pavilion café were not linked.  
 
77.3 The Chair thanked the resident for her time and agreed to consider the plan at agenda 
point 8 of this meeting.  
 

  
20/78 Apologies and declarations of members’ interests 

 
78.1 Apologies were received from Cllr. Lias and Cllr. O’Brian  

  
 78.2 There were no declarations of interest. 
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 78.3 There were no changes to members’ declarations of pecuniary interests. 
  

20/79 79.1 Council Minutes 20 July 2020 
   

The minutes of the Council meeting held on 20 July 2020 that had been circulated prior to 
the meeting were APPROVED.  
 
 Proposed:   Cllr. Montgomery         Seconded:  Cllr. Peer            Unanimously agreed 

  
 79.2 Matters Arising from Previous Meeting  

 
 49.3.3.3 Decision making policy and framework to be developed.  

Cllr. Grimes confirmed that drafting of the policy was underway.   
 

 128.0 Clerk to write to Sarah Hollamby and Gary Howarth requesting an update on Ryeish 
pavilion and remediation of rates. 
The Clerk undertook to follow the matter up again to ensure that the report relating to the 
land swop was issued. 
 

 144.1 Cllr. Boyer to submit a proposal for the Volunteer Event 2020 to January Full Council 
and look at honors process 

         It was AGREED that no volunteer event would take place in 2020 or for the foreseeable 
future.  
                        
Cllr. Brown confirmed that he had not yet received feedback from Cllr. Alexander on an 
SPC banner design that he had prepared.   
 

 30.3 Working group to be set up with representation from Enforcement (WBC), SPC, 
Locality and a B/Cllr with the aim of looking at this and other issues relating to the 
management of local developments. 
 
Cllr. Peer confirmed that WBC had stated that they would write to both the neighbours 
and the owner of the One Stop Shop regarding the enforcement matter however no 
letters had been received by the neighbours to date.  One of the neighbours had 
contacted Cllr. Peer thanking SPC for its support to date but stating that she did not wish 
to take the matter further due to the detrimental impact on her health.  
  

 33.3.1 Clerk to invite David Hare, WBC to attend the next Council meeting  
The Clerk confirmed that he had not invited David Hare as yet as he had not felt that the 
timing had been appropriate with the volume of business on the agenda.  
 

 42 Cllrs Peer and Grimes to speak with Wayne Smith and B/Cllrs regarding speculative 
planning applications  
See item 81 below.  

 
 49.3.2 Clerk to obtain further information about the time commitment required by Vivid        

and ascertain how many Housing Association sites are located in the parish  
This item was noted as ongoing.    
 

  56.3.1 Clerk to put together a schedule of training attended by members.   
 This item was noted as ongoing.   
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  58.1 Clerk to ascertain from WBC whether the pace of development was slowing in light 
of the pandemic 
The Clerk noted that he had received a response from WBC to say that development had 
not slowed but undertook to contact Chris Traill, Director of Strategic Development, WBC, 
to understand the situation more fully.  
 

 58.2 Clerk to obtain a plan from WBC detailing flood mapping as it affects Shinfield Parish 
to identify the purpose of the flood grant request.  
The Clerk confirmed that five parish councils had requested the information from WBC but 
that none had received it. It was AGREED to close this action.  
                      

 63.4 Cllr. McDowell to arrange a professional review of the cleaning contract and to carry 
out a general review of contracts with Cllr. James. 
Cllr. James confirmed that a complete list of contracts/suppliers had been compiled and 
that he would forward it to members.  
 

 67.2 Crosfields – Clerk to postpone traffic survey until September 
The Clerk confirmed that the survey had been delayed. Concerns were raised by members 
as worked had commenced on the new entrance. Cllr. Grimes noted that although the 
school had permission to build it was not yet possible for it to use the entrance. The 
survey was intended to assist with implementing a sensible travel plan to mitigate extra 
pupils turning up by car for example through car sharing and use of public transport.   
 

           67.2 Clerk to invite Cllr. Lias to ‘village gates’ meeting with WBC  
This item was noted as complete.   
 

 67.3 Clerk to raise issue of large vehicles using Church Lane with Andy Glencross WBC  
The Clerk confirmed that he would be raising the issue with Andy Glencross along with a 
number of other matters.  
 

 67.4 Cllr. Brown to provide the Clerk with a map of the parcel of land in Grazeley to check 
which body it was registered to on the land registry 
This matter was noted as ongoing.  
 

 68.2 Asset Register - line 119 to be amended to read ‘Freehold land for SPH’ 
This item was noted as complete.  
 

 68.3 Financial Risk - note be added to Table 1, section 1d, stating that where major 
construction work was taking place, payments would exceed 100k. Wording in section 1d 
would be updated to read ‘CHAPS and electronic payments will be authorized 
This item was noted as complete. 

 
 71. Clerk to revert back to the solicitor and request that the letter of advice and lease be 

corrected to show the correct parcel of land noting that the red boundary identified the 
total freehold whereas SPC would be leasing the area marked by a blue boundary. 
The Clerk confirmed that it had been acknowledged that the boundary was incorrectly 
marked up and that he was waiting for new documents to be issued.   
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 79.3 Matters Arising  
Cllr. Brown confirmed that minute 67.4 should read Thames Valley Environmental Records 
Centre and not WBC  

  
20/80 
8 
 

Reports  

  
 80.1 Planning & Highways Committee Minutes 6 August 2020 

     The draft minutes of the Planning and Highways committee were NOTED. 
  
 80.2 Finance and & General Purpose Minutes 12 August 2020 

     The draft minutes of the Finance and General Purpose committee were NOTED. 
  
 80.3 Chair’s Report 

 
The Chair highlighted the following:   
 

• Shinfield Community Centre: The former British Legion building on site had now been 
demolished and the first client meeting would be taking place on 8 September.  

• Modulek: Discussions had taken place on health and safety concerns relating to the site 
traffic movement at Spencers Wood Pavilion.     

  
 80.4 Clerks Report  

 
The Clerk noted that due to a period of annual leave he had not prepared a formal report but 
highlighted the following points:  
 

• The SPC offices had been cleared in preparation for work on the new community centre. 

• An illegal encampment had been in place on Mays SANG but moved on within a day.   

• Legal proceedings had been initiated by the Shinfield Association in order to get the 
caravan removed from Millworth Lane. 

  

 80.5 Borough Councillor Reports  
  
The Clerk confirmed that due to short notice of the rescheduling of the Full Council meeting 
and that it was to be held on a Tuesday evening he had not invited Borough Councillors to 
attend and therefore there were no reports.   

  

 80.6 Verbal reports from committees/meetings/outside bodies that had not 
convened/published since the last Full Council meeting 
There were no reports from committees, meetings or outside bodies.  

  
20/81 LPU Planning and Enforcement meeting  
  

81.1 Cllr. Grimes confirmed that he and Cllr. Peer had met with Wayne Smith, Susan Parsonage 
and Chris Traill from WBC to discuss various issues. Minutes from the meeting had been 
circulated to members alongside a response received from Chris Traill following on from the 
meeting. The following points were highlighted:  

• The impact on the local plan of the Government’s decision not to fund infrastructure 
costs and the implementation of AWE’s new Emergency Planning Zone.  

• The need for residents to respond directly to WBC consultations rather than 
commenting through social media as this had minimal impact. It was noted that less 



 

 5 

than 1% of the electorate had commented on the previous local plan consultation. 

• A strategy was required to create a neighbourhood centre for Spencers Wood and 
Three Mile Cross in line with that which was being created in Shinfield.  

• WBC had asked SPC if they would consider financing enforcement officer time but SPC 
did not think that appropriate.  

• Speeding in the parish had been discussed and concerns raised about the lack of 
appropriate speed limits.  

 
81.2 Cllr. Boyer noted that as at 2016 WBC did not manage any speed cameras in the parish 
and that situation was unlikely to have changed  
 
81.3 It was requested that the Clerk write to the Borough Commander and Head of Traffic 
Division at Thames Valley Police to ask what needed to be done to improvement the 
enforcement of speed limits and to check whether parish councils had powers to install 
cameras.  
 
81.4 The draft minutes of the LPU Planning and Enforcement meeting were NOTED. 

  
20/82 Neighborhood CIL Report 

 
82.1 Cllr James gave an overview of which housing developments were generating CIL 
payments. 
  
82.2 The CIL allocation report up to the end of June 2020 was NOTED. 
 

20/83 Invoices for Payment  
  

83.1 It was PROPOSED that the report of invoices for payment up to 17 August 2020 was 
APPROVED  
  
Proposed: Cllr. Jahromi          Seconded: Cllr. Peer           Unanimously Agreed   

  
 83.2 It was PROPOSED that the Barclay card statement detailing expenditure by SPC up to 17 

August 2020 was APPROVED. 
 
Proposed: Cllr. O’Brien            Seconded: Cllr. Peer         Unanimously Agreed  

  
20/84 Spencers Wood Pavilion   
 84.1 Cllr. Clarke gave an overview of a paper circulated prior to the meeting outlining potential 

uses for the new Spencers Wood pavilion noting the intention to make the building available 
for as many sections of the community as possible. It was confirmed that the Spencers Wood 
pavilion working group would be asked to put a proposal for usage together for the Recreation 
and Amenities committee to consider.  
 
84.2 The proposal to house a community café in the pavilion was discussed. It was RESOLVED 
that SPC did not want a commercial operation and would not seek to operate their own 
operation in the pavilion.  
 
Proposed: Cllr. Peer    Seconded: Cllr. Jahromi     Unanimously Agreed  
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84.3 The Clerk undertook to write to Debbie Johnson to explain the position.  
 
84.4 A discussion took place about the possibility of purchasing a property that was for sale in 
the parish with potential to run it as a community hub following a model used by other parish 
councils. It was acknowledged that more research was needed but AGREED that in the 
meantime the Clerk be authorized to obtain a Community Right to Buy order on it.  

  
20/85 Correspondence  
 85.1 Format of Remembrance Day    

In response to a request from Thames Valley Police, members discussed the format of 
Remembrance Day 2020. It was AGREED that a low key approach should be taken and 
suggested that a maximum of twenty people attend at any one time around the war memorial.  
 

  
 85.2 Land for Dog Walking Company  

It was AGREED that a request to purchase land in the area from a London based dog walking 
company be declined.  

  
 85.3 Deardon Field  

The Clerk noted that he had received a request from the WI for the gate of Deardon Field to be 
kept open to enable visitors to enable cars to park in the allotment car park.  Members raised 
concerns about policing this and the issue of illegal encampments. After some discussion it was 
AGREED that access would be granted on a trial basis to local organised groups. An organiser 
must be identified as the key holder and would be responsible for opening and shutting of the 
gate and for returning the key. A deposit would be requested.  

  
 Part 2 
 It was RESOLVED that, in view of the confidential nature of the business to be transacted in 

relation to personal and business information, that the public and press were temporarily 
excluded and asked to withdraw from the next item on the agenda.   
 
Proposed: Cllr. Brown            Seconded: Cllr. Peer           Unanimously Agreed 

20/86 Staffing Committee  
86.1 Cllr. James confirmed that the Staffing Committee had convened during the previous 
evening and it had been AGREED that the delayed appointment of a Deputy Clerk should now 
proceed in order to enable the Clerk to take a more strategic position.  
 
86.2 It was RESOLVED that a job specification and recruitment plan would be drawn up for 
presentation to the Finance and General Purpose committee in September with a view to 
recruitment taking place so that the Deputy Clerk is in position January 2021.   
 
Proposed: Cllr. Boyer      Seconded Cllr. Brown            Agreed by Majority.  
 

20/87 Next Meeting: 21 September 2020 by Zoom 
 

 
The meeting ended at 10:05pm 
 
 
Action Items:  

Minute 
Ref 

Details  Action By:  
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49.3.3.3 Decision making policy and framework to be developed.  
Cllr Grimes to bring to Council a policy for developing assets in the 
parish  

Cllr. Grimes  

128 Clerk to follow up on issuing of report relating to land swop Clerk 

144.1 Cllr. Alexander undertook to provide feedback on an SPC banner design 
prepared by Cllr. Brown. 

Cllr. Alexander/Brown 

30.3 Setting up of working group to be set up with representation from 
Enforcement (WBC), SPC, Locality and a B/Cllr to be added to the next 
Planning and Highways committee agenda 

Cllr Peer  

33.3.1 Clerk to invite David Hare, WBC to join the next Council meeting  Clerk 

42 Cllrs Peer and Grimes to speak with Wayne Smith and B/Cllrs regarding 
speculative planning applications  

Cllr Peer/Grimes  

49.3.2 Clerk to obtain further information about the time commitment 
required by Vivid and ascertain how many Housing Association sites 
were located in the parish 

Clerk  

56.3.1 Clerk to put together a schedule of training attended by members.   Clerk 

58.1 Clerk to ascertain from WBC whether the pace of development was 
slowing in light of the pandemic 

Clerk  

63.4 Cllr. James to forward list of contracts/suppliers to members   Cllr. James 

67.3 Clerk to raise issue of large vehicles using Church Lane with Andy 
Glencross WBC  

Clerk  
 

67.4 Cllr. Brown to provide the Clerk with a map of the parcel of land in 
Grazeley to check which body it was registered to on the land registry 

Cllr. Brown/Clerk 

71 Clerk to revert back to the solicitor and request that the letter of advice 
and lease be corrected to show the correct parcel of land noting that 
the red boundary identified the total freehold whereas SPC would be 
leasing the area marked by a blue boundary. 

Clerk  

72 Clerk to ask Keep Mobile to confirm the cost involved in fulfilling all the 
trips that they had requested funding for 

Clerk  

81.2 Clerk to write to the Borough Commander and Head of Traffic Division 
at Thames Valley Police to ask what needed to be done to improvement 
the enforcement of speed limits and check whether parish council had 
powers to install cameras.  

Clerk  

84.3 Clerk to write to the resident regarding her proposal to run a 
community café at Spencers Wood Pavilion 

Clerk  

84.4 Clerk to obtain community right to purchase order on local building  Clerk  

86.2 Staffing committee to produce job description and recruitment plan for 
Deputy Clerk post.  

Clerk / Staffing Committee  

 
 
 


