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Minutes of a meeting of the Parish Council held on Monday 08 December 2014 in the John Heggadon meeting room at Shinfield Parish Hall, commencing 19.00 hrs.
Present:

Cllrs A Atkins, I Clarke, M Gough, J Greenway, A Grimes, C Hughes, P Hughes, S Madigan,                      I Montgomery, D Peer, R Pike.  

Attending:
S Roberts (Clerk), K Hughes (Assistant Clerk), Mrs Angie Gibson, B/Cllrs P Batth, C Haitham-Taylor, S Munro, B Patman, A Pollock.  
14/78
Presentation on Section 106 funding from Mrs Angie Gibson


Mrs Angie Gibson from Wokingham Borough Council gave a presentation on Section 106, explaining the, history, calculation and application of S106 funds. Members received an explanation of the spreadsheet of available funds for leisure across Shinfield Parish. 


Members enquired about Country Parks funds diverted from the Mitford Fields development to Barkham. Angie reported that the funds are required to be spent within 7Km of the development and there are currently no country parks within this parish. 


Members enquired about the timeframe for spending funds. Angie reported that funds are traffic light coded and flag up two years and one year before their spending deadline, to ensure that they are used within the required timeframe. 


Members discussed how the borough council can help the parish to liaise better over the allocation of S106 money, particularly with regard to the SDL developments. 

Mrs Angie Gibson left the meeting

Cllr M Gough left the meeting 

14/79
Public questions 

There were none
14/80
Apologies and declarations of members’ interests

80.1
Apologies were received and accepted from Cllrs Moore and Cllr Gough.  

80.2
There were no declarations of members’ interest.

80.3
There were no changes to the declaration of members’ interests.   

14/81
Minutes

81.1
It was proposed and RESOLVED that the minutes of the council meeting held on 10 November 2014 were a correct record of the meeting and these were signed by Cllr Montgomery. 

81.2
Matters arising

81.2.1 HGV CCTV Church Lane
Cllr Pike enquired about progress with the HGV CCTV camera on Church Lane.  B/Cllr Patman reported that, following liaison with Wes Berkshire Council it has been concluded that the traffic infringement is a right hand turn into the Pulleyn’s Site along Church Lane and that the camera is not located in the correct position to capture this, and therefore no prosecutions have occurred. B/Cllr Patman reported that he has contacted the Executive Member for Legal to follow up on this, and that it may require either an amendment to the highways regulations for Church Lane, or a re-siting of the camera. 

81.2.2 Precept figures
Cllr Montgomery asked about the precept figure for 2015/16. B/Cllr Pollock reported that he anticipated that the figures would be available by the end of the week. 


81.2.3 Woodcock Lane ditch

Cllr Madigan asked about the ditch and Woodcock Lane. B/Cllr Haitham-Taylor reported that the issue had been raised to Mr Eddie Napper and B/Cllr Angus Ross. Cllr Madigan reported that the path has been flooding due to heavy rain fall. 


81.2.4 S106 money for education


Cllr Grimes raised concern regarding the diverting of S106 funds from Shinfield Parish development to fund the construction of a secondary school in Arborfield. Members discussed the issue of free schools not receiving S106 funding. Following discussion, it was agreed that SPC would write to the Secretary of State for Education 


81.2.5 Enforcement

Cllr Peer asked about enforcement and updates on enforcement cases. Members discussed the matter and the Clerk offered to raise the issue with John Cawdell on 11 December. 


81.2.6
Houses in Multiple Occupation (HMO’s)

Cllr Grimes asked about the lack of guidance from Wokingham Borough Council over HMO’s. B/Cllr Pollock offered to follow up on this and Cllr Montgomery requested that the item be added to the agenda for the January council meeting. 


81.2.7
Eastern Relief Road

The Clerk reported that the second drop-in session from Hochtief is scheduled for Friday 12 December. She reported that the first drop-in session held on 4 December had been well attended. 


81.2.8
Staff appraisals

The Clerk reported that all staff appraisals except her own have been completed and signed off. 


81.2.9
Financial Reports

Cllr C Hughes enquired about quarterly financial reports. The Clerk requested that this begin at the start of the financial year. The Clerk requested that the matter be discussed by the Finance and Staffing Committee and noted that members will receive a comprehensive financial statement with the budget papers at the January meeting, when it is anticipated that the budget for 2015/16 will be signed off. 

14/82
Reports


82.1
Chairman’s report
· Cllr Montgomery reported the resignation of Cllr Simon Gale. 
· He reported that the Clerk completes her probation at the end of December. Her appraisal has been set for the first week in January and requested that ALL members send feedback on the Clerk to Cllr Peer, for incorporation into the appraisal process. 

· Cllr Montgomery reported that the winter parish newsletter has been printed and is currently being distributed. 
· He reported that the trees at Deardon Way have now been planted and need wild animal protection to be installed. 

· Cllr Montgomery proposed and members RESOLVED to give a small token of thanks to the seven volunteer Loddon Reach deliverers for Shinfield North. 
· Cllr P Hughes proposed and members RESOLVED that a sum of £3,300 plus VAT be budgeted to employ Ploszajski Lynch Consulting to carry out a feasibility study into the installation of a 3G pitch within the parish. Cllr Clarke noted that the pitches at Ryeish Green are unplayable on between November and March due to their condition and the weather. Cllr P Hughes noted that the study would review the costs and funding options for a pitch. B/Cllr Haitham-Taylor asked whether Andy Glencross had been involved in the discussion as he is dealing with the S106 sport and recreation funds for the Shinfield SDL. 

82.2
Borough Councillors’ report
· B/Cllr Batth reported that Cherish, the community development worker at the Shinfield North community flat, has had her contract made permanent. 

· He reported on various upcoming activities at the community flat. 

· B/Cllr Munro spoke about the Orta Solar planning application for Sheepbridge Court Farm and noted that it will be reviewed at the WBC planning meeting on Wednesday 10th December. 

B/Cllr Batth left the meeting 

· B/Cllr Haitham-Taylor reported that the planning application for the new secondary school in Arborfield will be submitted in January and a provider sought in the spring. She reported that a parent group will meet to review the designs, ethos and admissions policy for the school. The school will be due to open in September 2016 and construction is expected to start (subject to planning consent) in the autumn of 2015. Cllr Atkins enquired regarding the routes to this school from Shinfield, and members discussed school travel. Cllr Atkins enquired which committee would review education and the council’s view on funding for Oakbank School. Cllr Clarke suggested that John Redwood MP be involved in the issue. Members agreed to defer further discussion on the matter to the Neighbourhood Planning group. 
B/Cllrs Munro, Patman and Pollock left the meeting 

82.3
Committee reports:
82.3.1
Planning and Highways Committee 
· Cllr P Hughes reported on two recent planning meetings. He noted that the minutes of the 13th November meeting have already been adopted but that the minutes of the 27th November are draft. 
· He reported that an additional meeting for the 27th November had been called to review two larger applications. Members discussed the issue of applications coming forward which impact on the overall SDL master plan. The Clerk agreed to contact Andy Couldrick to enquire whether the parish could have regular communication and input with WBC members and officers on this matter. 

· Cllr P Hughes reported that the Co-operative food store is opening on Thursday 11 December and members are invited to attend an opening ceremony at 10am. 

· He reported that the next planning meeting will be held on Monday 15 December and that it will commence at 7 with a short presentation on proposals for the gateway building for the University of Reading Science Park, from Meeting Place Communications. All members are invited to attend this presentation. 
· He reported on a meeting scheduled for Tuesday 9 December with Mr Chris Young and Mrs Amanda Turner from Shinfield Infant and Nursery School to discuss parking. 
It was proposed and RESOLVED that the minutes of the 13 November 2014 meeting and the 27 November 2014 meeting be adopted. 


82.3.2
Neighbourhood Planning 
· Cllr P Hughes reported that the draft plan is now with WBC for review and that there are three points for WBC to follow up on. He reported that it was anticipated that the draft plan in a printable format will be created in time for the January council meeting. 

· He reported that the meeting with Stephen Williams MP on 27 November went well. 

· Cllr C Hughes raised concern regarding the vehicle access to the new SANG area off Hyde End Road. Cllrs Peer and Greenway confirmed that they were working together on this and are liaising with B/Cllr John Kaiser on the matter. 


82.3.3
Recreation and Amenities Committee
· Cllr Clarke reported on the recent meeting of the Recreation and Amenities Committee held on 24 November and a subsequent budget meeting held on 4 December. 

· Cllr Atkins enquired regarding the proposed spend on office furniture. The Clerk reported on progress to date with this, and noted that quotes received included used furniture suppliers. The Clerk agreed to circulate the list of furniture quotes and asked members to come forward if they could improve on the quotes received. 

· Cllr Clarke reported that a request for a regular hire at Spencers Wood Pavilion has been received. 

· He reported that the Swallowfield Community First Responders have nine defibrillators to place within the community. He reported that the group has offered to speak to members about the defibrillators. Following discussion, a date of 2nd March 2015 was agreed. Members noted that there is also a first responder group based in Whitley and North Shinfield. 

It was proposed and RESOLVED that the minutes of the 24 November 2014 meeting be adopted. 


82.3.4
Finance and Staffing Committee 
· Cllr Montgomery reminded members that the budget meeting is scheduled for Wednesday 10 December.   

82.4
Reports from Outside Bodies

82.4.1
Berkshire Association of Local Councils
Cllr Peer reported on her attendance at a recent BALC meeting. A report on the meeting was circulated to members.  

82.4.2
Localism Conference
Cllr Greenway reported on her attendance at the 2014 Localism conference. Cllr Montgomery thanked Cllr Greenway for the detailed report which was circulated to members. 
82.5
Clerk’s Report
· The Clerk asked members to read the report on openness and transparency on personal interests previously circulated to members.  

· She reported on the national pay award for staff. 

· She reported on the upcoming local elections scheduled for May 2015, and noted that the notification of the elections will be released on 13 March 2015. She noted that the first day for nominations will be 31 March and that these need to be submitted by 9 April, by hand, to Shute End. 

· The Clerk asked any member who is considering standing down, to let her know. Members discussed the retention of councillors and suggested that those standing down have an exit interview. 

· The Clerk reported that she will work on putting together an induction pack for new councillors with the help of the Assistant Clerk. 

· She reported on a meeting with Mark Redfern at WBC regarding delivering differently in neighbourhoods. 

· She reported on a presentation on asset reviews. A copy of the presentation will be circulated to members. 
· The Clerk reported that progress was being made with the IT service provision and that the working group had made a recommendation for the provider, which will be put to the Finance and Staffing Committee for consideration. She noted that this was not an item budgeted for in this financial year. 

14/83
Invoices for payment
83.1 
A list of payments for December 2014 was tabled and considered. 
83.2
It was proposed and RESOLVED that invoices 3 – 373 for November salaries totaling £6,812.62 and invoices 347 – 360 and 374 - 392 for November expenditure, totaling £23,417.76 (a grand total of £30,230.38) be approved and paid. 
Please see appendix 1.        

B/Cllr Haitham-Taylor left the meeting 
14/84
Correspondence

84.1
The Clerk reported receipt of formal notification of the cessation of the WBC Community Waste Vehicles service after February 2015. 

84.2
The Clerk reported receipt of a request from Mr Peter Ratcliffe for a representative from the parish council to sit on the management committee for Spencers Wood Village Hall. 

14/85 
Date of next meeting

The date of the next meeting was confirmed as Monday 12 January 2015.  
The meeting closed at 22:05hrs

LIST OF ACTIONS

	Ref
	Action
	By Whom

	81.2.4
	Draft a letter to the Education Minister regarding S106 funding of Oakbank Free School
	Cllr Grimes 

	81.2.6
	Add consideration of action over WBCs lack of HMO policy to January council agenda
	Clerk / Assistant Clerk

	82.1
	Forward staff appraisal feedback on the Clerk to Cllr Peer
	All members

	82.3.1
	Contact Andy Couldrick regarding regular strategic meetings
	Clerk

	82.3.3
	Circulate office furniture quotes to members
	Clerk

	82.5
	Circulate a copy of the assets review presentation to members
	Clerk


Appendix 1:
Invoices December 2014

	
	Shinfield Parish Council 
	Invoices for Approval of Payment – December  2014
	
	


	 
	Shinfield Parish Council 
	Invoices for Approval of Payment - Dec 2014
	 
	 
	 

	 
	payee
	purchase
	 net 
	 vat 
	 total 

	347
	Rotary Foundation of the UK
	Donation for provision of a PA system for Remembrance
	175.00
	 
	175.00

	348
	Webfusion
	Website domain license
	80.00
	16.00
	96.00

	349
	Shinfield Baptist Church
	Donation for Remembrance Day work
	175.00
	 
	175.00

	350
	Lloyds Bank
	Service charge 10 Sept to 9 Oct
	40.00
	 
	40.00

	351
	Quadron Services Ltd
	Litter picking - Spencers Wood Pavilion
	324.17
	64.83
	389.00

	352
	Council for the Protection of Rural England
	Annual membership subscription
	36.00
	 
	36.00

	353
	Proludic Ltd
	Zipwire and cyclerack plus installation
	13,000.00
	2,600.01
	15,600.01

	354
	Thames Water Utilities Ltd
	Water supply - halls and allotments
	702.86
	 
	702.86

	355
	University of Reading
	Excavator hire - works at Arborfield Road Allotment
	213.75
	42.75
	256.50

	356
	Bob Douglass
	Oak slats (Millenium bench repair)
	104.17
	20.83
	125.00

	357
	Royal Mail Group PLC
	Response Service (Car parking survey)
	1.79
	0.36
	2.15

	358
	G King
	Supply and fit 4 weather bars at SWP
	50.00
	 
	50.00

	359
	K Hughes
	Disbursement on purchase - Norton subscription
	24.94
	4.99
	29.93

	360
	Nigel Jeffries Landscapes
	Cutting and spot seeding at Deardon Way Open Space
	350.00
	70.00
	420.00

	361 - 373
	Salaries
	Nov-14
	6812.62
	 
	6812.62

	374
	Abracadabra
	Winter newsletter distribution
	618.75
	123.75
	742.50

	375
	J Greenway
	Expenses - Locality convention, Cardiff, Nov 2014
	197.87
	19.23
	217.10

	376
	Quadron Services Ltd
	Bin and litter picking
	324.17
	64.83
	389.00

	377
	Kerry Taylor
	External light fitting for Ryeish Pavilion + Mileage
	33.33
	6.66
	39.99

	378
	Suzanne Madigan
	Waders for clearing Grazeley Road Pond
	51.58
	 
	51.58

	379
	A P Faulkners (Heating) Ltd
	installation of a plume kit at Spencers Wood Pavilion
	255.37
	51.07
	306.44

	380
	Gillian Steedman Business Account
	Layout for the winter newsletter
	200.00
	 
	200.00

	381
	Sue Roberts
	12pay annual licence renewal
	66.00
	13.20
	79.20

	382
	British Telecommunications Ltd
	Mobile broadband service October and November
	30.00
	6.00
	6.00

	383
	Biffa Waste Services Ltd
	Waste collection for SPH and SWP December to March 15
	183.82
	36.76
	220.58

	384
	Petty cash 
	see below
	165.95
	 
	165.95

	385
	Carrera UK Ltd
	Website services
	80.00
	16.00
	96.00

	386
	Kerry Taylor
	Mileage -Nov 2014
	33.30
	 
	33.30

	387
	Urban Planet Comms Ltd
	Winter newsletter printing 
	332.00
	 
	332.00

	388
	SSE
	Electricity supply, SPH, RP and SWP
	606.21
	30.28
	636.49

	389
	Ron Shurville
	Allotment signage and RP light repairs
	101.98
	 
	101.98

	390
	Katy Hughes
	Loddon Reach deliveries Gift vouchers (Pending approval) 
	85.00
	 
	85.00

	391
	British Telecommunications Ltd
	Phone charges
	1305.20
	 
	1305.20

	392
	Nigel Jeffries Landscapes
	Supply and apply winter fertilizer - DWOS
	260.00
	52
	312.00

	 
	 
	TOTALS
	27,020.83
	3,239.55
	30,230.38


	
	 
	Petty cash - November
	
	
	

	
	stamps
	23.56
	
	
	

	
	Centre straps for Millenium bench
	10.74
	
	
	

	
	Postage
	9.92
	
	
	

	
	Poppy wreaths
	45.00
	
	
	

	
	stamps
	26.50
	
	
	

	
	Window cleaning
	22.00
	
	
	

	
	Various items for Kendal Ave - making damaged swing seat safe
	21.23
	 -   
	
	

	
	Hospitality - Ministerial visit
	7.00
	
	
	

	
	TOTAL
	165.95
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