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Minutes of a meeting of the Parish Council held on Monday 12 January 2015 in the John Heggadon meeting room at Shinfield Parish Hall, commencing 19.30 hrs.
Present:

Cllrs A Atkins, I Clarke, J Greenway, A Grimes, C Hughes, P Hughes, S Madigan, I Montgomery,             C Moore, D Peer, R Pike.  

Attending:
S Roberts (Clerk), K Hughes (Assistant Clerk), B/Cllr B Patman.   
14/86
Public questions 

The Clerk reported a public question received from Cllr Chris Moore requesting to book the parish hall for a Wokingham UKIP branch event. Following discussion, members agreed to accept the booking, at the business hire rate.  

It was noted that members’ retain the right to review any hall hire request and make a decision on a case by case basis. 
14/87
Apologies and declarations of members’ interests

87.1
Apologies were received and accepted from Cllr Gough and B/Cllrs Batth and Haitham-Taylor. 

87.2
There were no declarations of members’ interest.

87.3
There were no changes to the declaration of members’ interests.   

14/88
Minutes

88.1
It was proposed and RESOLVED that the minutes of the council meeting held on 08 December 2014 were a correct record of the meeting and these were signed by Cllr Montgomery, subject to:


The amendment of 81.2.1 to read “B/Cllr Patman reported that, following liaison with West Berkshire Council it has been concluded that the traffic infringement is a right hand turn into the Pulleyn’s Site along Church Lane and that the camera is not located in the correct position to capture this, and therefore no prosecutions have occurred” 


88.2
Matters arising

88.2.1 Section 106 monies
Cllr Pike enquired whether the situation regarding S106 was any clearer. Cllr P Hughes reported that a meeting has been scheduled with Mr Andy Glencross on 15 January to receive further information on the S106 sports funding. He reported that a meeting has been scheduled with the borough council on 27 January to discuss the wider SDL S106 agreements. Cllr Madigan spoke about the payment of S106 funds for areas such as country parks being spent outside the parish. 
88.2.2 HGV CCTV
Cllr Pike asked B/Cllr Patman for any further update on the HGV CCTV in Church Lane. B/Cllr Patman reported that the issue was currently with the Legal Department at West Berkshire Council and that he will follow up again. 

88.2.3 Education Letter to the Secretary of State
Cllr Madigan asked whether the letter to the Secretary of State for Education had been sent. The Clerk confirmed that the letter had been sent and thanked those involved in writing it. She reported that no response has yet been received. The Clerk reported that a public meeting on the Arborfield Secondary School will be held at Henry Street Garden Centre on Wednesday 21 January at 19:00 hrs. 

88.2.4 Orta Solar Application
Cllr Pike asked about the planning application for Sheepbridge Court Farm. Cllr Montgomery noted that the application had been approved. 

88.2.5 Asset review
Cllr Pike asked about the asset review raised at the last meeting. The Clerk confirmed that the slides had been received today and will be circulated to members. A printed copy was given to Cllr Pike. 

88.2.6 Shinfield school parking
Cllr Clarke enquired about school parking. Cllr P Hughes reported that an agreement had been reached with Shinfield Baptist Church to allow parents to park in the church car park for school drop off and collection. 

88.2.7 Defibrillators
Cllr Clarke asked about the proposed presentation on defibrillators from the Swallowfield Community Responders. The Clerk reported that a defibrillator has been installed outside the Co-op food store in Shinfield. The Clerk reported on an offer from the responders to speak about defibrillators and Heart Start. Members agreed to receive a presentation prior to the March council meeting. 

88.2.8
Langley Mead SANG access off Hyde End Road
Cllr C Hughes asked whether any progress had been made regarding the SANG access off Hyde End Road. Cllr Peer reported that the issue had not been discussed at the last planning meeting as it had overrun. Members noted that it was on the agenda for the January planning meeting. 

88.2.9 Information pack for new councillors
Cllr C Hughes asked whether there was any progress with the information pack for new councillors. The Clerk reported that she is awaiting some guidance on this from Wokingham Borough Council. 

14/89
Reports


89.1
Chairman’s report
· Cllr Montgomery reported that copies of the office furniture quotes had been circulated. The Clerk thanked members for their suggestions. Members RESOLVED to approve the purchase of office furniture based on the best quote, being from Barkham Office Furniture Supplies and approved the Clerk to review other office needs within the scope of the original budget.  
· Cllr Montgomery reported that no offers had been received from members to sit on the Spencers Wood Village Hall Management Committee
· Cllr Montgomery reported that the Assistant Clerk had passed her book keeping course. 

· He reported that the Clerk’s appraisal was carried out on Friday and that her probation period has now been completed. Cllr Peer thanked Cllr Grimes for his considerable input into the Clerk’s appraisal process. Cllr Montgomery noted that, as acting Chairman he is also acting as the Clerk’s line manager. Members discussed the Chairman’s absence over the past two years and the annual allowance paid to the Chairman. Following discussions, Cllr Clarke offered to speak to the Chairman regarding his future plans. The Clerk reported plans to give a small presentation on the role of Chairman at the March council meeting. 

Cllr Montgomery noted that, in his role as acting Chairman, he is working as the Clerk’s line manager. He reported plans to put a paper to the March council meeting regarding longer term management of the Clerk – to have a position on who would take on the responsibility of line managing the Clerk if this were to occur again. Members discussed the matter and the need for the council to have guidance. Cllr Clarke agreed to speak to Cllr Gough. 


89.2
Borough Councillors’ report
· B/Cllr Patman reported on the progress of the borough’s budget process for the next financial year. 
· He reported that borough council members for this parish share the parish council’s concerns over S106. Cllr Peer echoed the concerns of parish council members regarding the S106 agreements, and B/Cllr Patman noted the shortage of staff and loss of experienced staff within the planning department at Wokingham Borough Council, plus added pressure from developers to reduce their S106 obligations. Members discussed the process of agreeing S106 and Cllr Grimes noted that WBC has an infrastructure development plan within the adopted Core Strategy that details long term plans for the borough and how they will be funded. 
· B/Cllr Patman reported on the Sheepbridge Court Farm application and noted a change in the Government funding scheme for solar farms.
B/Cllr Patman left the meeting 

89.3
Committee reports:
89.3.1
Finance and Staffing Committee

· Cllr Montgomery reported on three grants recommended by the grants working committee and approved by the Finance and Staffing Committee. Cllr Pike enquired regarding two grant applications that were awaiting further information. Members noted that these can be reviewed once the information has been received but that no further grant applications will be accepted this financial year. 

· Members reviewed the council’s Disciplinary and Grievance procedure and approved the updates proposed. 

· Cllr Montgomery drew members’ attention to the growth items within the current financial year, covering the IT support and an increase in staffing hours for the Assistant Clerk. Members proposed and RESOLVED to approve the additional spend. 

· Cllr Montgomery drew members’ attention to the request for authorisation to approve urgent repairs or work to be carried out, up to a cost of £500, between the Clerk and committee Chair. Members proposed and RESOLVED to approve the request. 
It was proposed and RESOLVED that the minutes of the 10 December 2014 meeting be adopted. 

89.3.2
Planning and Highways Committee 
· Cllr P Hughes reported on the presentation received from the University of Reading Science Park on proposals for the gateway building.
· Cllr Pike enquired regarding progress with enforcement items. Members discussed enforcement. 
· Cllr P Hughes reported on the presentation from Bellway Homes on the Cutbush Lane development and reported on concerns from the committee on road width and potential parking issues on the designated bus route. 
· Cllr Madigan enquired about a parking issue on Grazeley Road. Cllr Atkins requested that the information be sent to the Planning Committee for review.
· Following a brief discussion on parking, Cllr P Hughes reported on plans to incorporate parking policies for Houses of Multiple Occupation (HMO’s) into the Neighbourhood Plan. Cllr Greenway gave a verbal report on the issue, and experience of other areas, of adopting HMO parking policies.  
It was proposed and RESOLVED that the minutes of the 15 December 2014 meeting be adopted. 


89.3.3
Neighbourhood Planning 
· Cllr P Hughes reported on the status of the draft plan and the intention for Wokingham Borough Council to fund a ‘pre-inspection’ review of the draft plan. He reported that the final copy of the draft will be sent to WBC this week in order to begin this review. 

· Cllr P Hughes noted that the Terms of Reference for the Steering Committee had been reviewed but never formally adopted. Members received copies of the Terms of reference and it was proposed and RESOLVED that they be adopted.  


89.4
Reports from Outside Bodies

89.4.1
Shinfield Volunteer Group
Cllr P Hughes reported on his attendance, with Cllr C Hughes and the Clerk, to a Shinfield Volunteer Group Christmas party.  

89.5
Clerk’s Report
· The Clerk reported receipt of many Christmas cards for the staff and councillors, and a box of biscuits from Nigel Jeffries. 
· The Clerk reported receipt of the information on the relaunched Local Council Award Scheme, which will be reviewed at the next Communications and Policies Committee meeting. 
· The Clerk requested additional members for the Communications and Policies Committee. Cllrs C Hughes and J Greenway offered to join. 
· The Clerk reported on proposals for an event to thank volunteers within the parish. Following discussion, members agreed that the suggested date of 26 March was too soon and requested that the Communications and Policies Committee revisit the suggestion, and look for a date in May or June. 
14/90
Future development of Shinfield Parish
90.1  Cllr P Hughes reported on the need for a group to review the overall development plans and act as a body to represent the parish council to external bodies. 

90.2 Cllr Madigan reported that she felt that the steering group and a development board needed to remain two separate entities that can run in parallel. Members discussed the membership of the steering group and Cllr P Hughes noted that the group will report back to council monthly. 

90.3 Following discussion, members requested that Terms of Reference for a delivery board be drawn up for review at the March council meeting.  

14/91
Invoices for payment
91.1 
A list of payments for December 2014 and January 2015 was tabled and considered. 
91.2
It was proposed and RESOLVED that invoices 395 – 407 for December salaries totaling £7,256.04 and invoices 393 – 394 and 408 – 441 for December and January expenditure, totaling £17, 301.95 (a grand total of £24,557.99) be approved and paid. 
Please see appendix 1.        

14/92
Budget 2015/16

92.1
The Clerk reported on the budget process to date. Following discussion, it was proposed that, due to the time and complexity of the matter, an extraordinary Finance and Staffing Committee meeting be called to review the budget figures. A meeting date was set for 19:30 on Thursday 22 January. 

Cllr Pike left the meeting at 10:10pm

14/93 
Correspondence

Items of correspondence were deferred for report at the next meeting. 

The meeting was closed to the public at 22:05
Cllr Pike left the meeting
14/94 
Closed Session


Cllr Grimes reported on progress with the RBL site. 

The meeting ended at 22:20 hrs. 

LIST OF ACTIONS

	Ref
	Action
	By Whom

	89.5
	Add review of volunteer event to the C&P agenda 
	Clerk / Assistant Clerk

	90.3
	Add review of Terms of Reference for the development board to the March council meeting
	Clerk / Assistant Clerk 


Appendix 1:

	 
	 
	Shinfield Parish Council 
	Invoices for Approval of Payment - January 2015
	 
	 
	 

	 
	 
	payee
	purchase
	 net 
	 vat 
	 total 

	393
	DDR
	Wokingham Borough Council
	Rates - December 2014
	440.00
	Nil
	440.00

	394
	8232
	HMRC
	Underpayment for November salaries
	255.63
	Nil
	255.63

	395-407
	 
	Various
	Salaries December 2014
	   7,256.04 
	Nil
	7256.04

	408
	8246
	Quadron Services Ltd
	Dog bin waste collection and litter picking SWP
	324.17
	64.83
	389.00

	409
	8247
	Ricoh UK Limited
	Print charge 1 Sept to 30 Nov 2014
	343.84
	68.77
	412.61

	410
	8248 + XXXX
	GLS Educational Supplies
	Stationery and sanitary goods
	182.40
	38.47
	230.87

	411
	52
	Ricoh Capital Ltd
	Copier lease - December 2014 to February 2015
	77.51
	15.50
	93.01

	412
	8250
	British Gas
	Gas supply - Spencers Wood Pavilion
	246.06
	12.30
	258.36

	413
	8251
	Staples UK Ltd
	Stationery supplies
	49.08
	9.81
	58.89

	414
	8252
	K Hughes
	Mileage and purchases* 
	332.53
	4.40
	336.93

	415
	8253
	A I Montgomery
	Stakes, tree ties, wire netting and mileage (Orchard)
	171.68
	29.87
	198.55

	416
	8254
	S Roberts
	Mileage - November and December 2014
	47.70
	Nil
	47.70

	417
	8255
	A King
	Mileage - November and December 2014
	19.80
	Nil
	19.80

	418
	DDR
	Lloyds Bank
	Service Charges 10 Oct - 9 Nov
	66.00
	Nil
	66.00

	419
	8257
	A Harland
	Accounting services August - December 2014
	500.00
	Nil
	500.00

	420
	8258
	N Smith
	Gardening and orchard planting
	825.00
	Nil
	825.00

	421
	8259
	MFG Corporate
	IT support services - January 2015
	112.86
	22.57
	135.43

	422
	8260
	Allianz Insurance PLC
	Playground equipment inspection
	1521.68
	304.33
	1826.01

	423
	8261
	K Taylor
	Mileage - December 2014
	32.85
	Nil
	32.85

	424
	8262
	Gmark Ltd (UK)
	Website hosting - Shinfieldplan.org
	500.00
	100.00
	600.00

	425
	8263
	SSE Enterprise
	Street lighting repairs and maintenance
	1282.25
	256.45
	1538.70

	426
	8264
	Zip Heaters (UK) Limited
	Annual service renewal
	282.67
	56.53
	339.20

	427
	8265
	SSE
	Electricity supply charge - Quarter 3
	1078.36
	215.67
	1294.03

	428
	8266
	Peter Roberts
	Litter picking tool - reimbursement of purchase
	50.96
	Nil
	50.96

	429
	8267
	British Gas
	SPH gas supply
	506.21
	25.31
	531.52

	430
	8268
	D Peer
	Mileage - 2014
	101.93
	Nil
	101.93

	431
	8269
	ADT Fire and Security PLC
	CCTV maintenance - SPH, SWP and Ryeish Pavilion
	1791.67
	358.34
	2150.01

	432
	8270
	BT
	Mobile broadband bill
	15.00
	3.00
	18.00

	433
	8271
	Carrera UK Ltd
	Website fees
	100.00
	20.00
	120.00

	434
	8272
	DES
	Floodlight installation at SPH
	198.64
	Nil
	198.64

	435
	8273
	Wokingham Borough Council
	Community skip 
	181.00
	36.20
	217.20

	436
	8274
	PHS Group
	Sanitary disposal, SPH and SWP 19.1.15 to 18.1.16
	838.48
	167.69
	1006.17

	437
	8275
	Petty cash (See below)
	See below
	80.39
	1.05
	81.44

	438
	8276
	k Hughes
	Disbursement on purchases
	41.09
	5.42
	46.51

	439
	8277
	Geoprobe Environmental Ltd
	Contamination monitoring at RBL site
	1905.00
	381.00
	2286.00

	440
	8278
	Berkshire Youth
	Youth services - third payment
	500.00
	Nil
	500.00

	441
	8280
	P A Cottrell
	Repairs to Church Lane playground gate
	95.00
	Nil
	95.00

	 
	 
	 
	TOTALS
	22,353.48
	2,197.51
	24,557.99

	* Includes £85 authorised under invoice 390 - December council. 
	
	
	
	

	
	
	
	
	
	
	

	
	
	 
	Petty cash - December
	
	
	

	
	
	Postage
	39.09
	
	
	

	
	
	Bolts for the Millennium bench
	6.35
	
	
	

	
	
	Parking
	2.00
	
	
	

	
	
	Window cleaner, SWP and SPH
	22.00
	
	
	

	
	
	Cards
	12.00
	
	
	

	
	
	TOTAL
	81.44
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