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Clerk: Mrs S E Roberts
Shinfield Parish Hall
School Green
Shinfield
Reading
RG2 9EH 
Tel: (0118) 988 8220
E-mail: clerk@shinfieldparish.gov.uk 
www.shinfieldparish.gov.uk

Minutes of a meeting of Shinfield Parish Council held on Monday 16 November 2015 in the John Heggadon meeting room at Shinfield Parish Hall, commencing 19.30 hrs.
Present:

Cllrs I Clarke, P Emment, J Greenway, A Grimes, C Hughes, P Hughes, I Montgomery, D Peer, R Pike.  

Attending:
S Roberts (Clerk), K Hughes (Assistant Clerk), J English (Resident), T Ploszajski (Consultant, Ploszajski Lynch Consulting), A Masood Malik (Resident), D Cox (Resident). 
15/69
Public questions

There were none
Mrs. Judy English left the room

15/70
Co-option of Mrs. Judy English


Members proposed and seconded, and voted unanimously to co-opt Mrs. Judy English to the council for the vacancy in the Shinfield Village Ward.
Cllr English re-joined the meeting


Mr. Akhtar Masood Malik introduced himself to members and spoke about his reasons for wishing to join the council.


Mr. David Cox introduced himself to members and spoke about his reasons for wishing to join the council. 

15/71
Apologies and declarations of members’ interests

71.1 
Apologies were received and accepted from Cllr C Moore, due to illness, and B/Cllrs Batth and Munro. 


71.2
 
There were no declarations of members’ interests.


71.3

There were no changes to members’ declaration of pecuniary interests.

Cllr P Hughes closed the meeting to the public and press.

Mr. A Masood Malik and Mr. D Cox left the meeting. 

15/72
Presentation on sport and leisure facilities

72.1

Members received a presentation on a proposal for submitting an Expression of Interest for the parish council to operate the Ryeish Green Leisure Centre.


72.2

Following detailed discussions, members deferred any decision, pending receipt of further information, detailed costings and an overall strategy, to an extraordinary council meeting, which will be a closed session, scheduled for Thursday 26 November 2015 at 9:30am at Shinfield Parish Hall.  

Mr. T Ploszajski left the meeting at 20:40 hrs. 

Mr. A Masood Malik and Mr. D Cox rejoined the meeting at 20:40hrs
15/73
Minutes

73.1

It was proposed and RESOLVED that the minutes of the council meeting held on 12 October 2015 were a correct record of the meeting and these were signed by Cllr P Hughes.
73.2

Matters arising:

73.2.1 Shinfield Volunteer Group
Cllr I Clarke reported that the Shinfield Volunteer Group have not disbanded, but will meet twice per year and give monthly updates on activities. 

73.2.2
Parish Gateways

Cllr Pike enquired about progress on the parish gateways. The Clerk reported that she had emailed Wokingham Borough Council on the matter but had yet to receive a response. Cllr P Hughes reported that he had a copy of the original sign designs, which will be passed to the Planning and Highways Committee to progress further. 

73.2.3
Spencers Wood Carnival Grant

Cllr Pike asked whether a meeting had been arranged to discuss future funding options for Spencers Wood Carnival. The Clerk was asked to arrange a meeting. 

73.2.4
Garden and Allotment Competitions

Cllr Clarke reported that photographs and text for both the Garden Competition and the Allotment Competition were sent to the press but have not appeared in the local paper. Members noted that the annual Remembrance Day Parade and Service had featured in The Wokingham Paper. 

73.2.5
Wild Flower beds

The Assistant Clerk gave a verbal update on the wild flower project carried out by Earley Town Council. Members agreed to discuss further at the next Recreation and Amenities Committee meeting. 

73.2.6
Footpaths

The Clerk reported that Mr Ray Sharp and Mr Ian Young have been successfully working with the University of Reading and developers on footpaths. She reported that funds will be available to upgrade footpath 20, running from Ryeish Green Pavilion to Three Mile Cross, parallel to the Basingstoke Road. 

73.2.7
Meeting with Shinfield St Mary’s and Shinfield Baptist Church

The Clerk reported that a meeting is scheduled for Wednesday 18th November to discuss opportunities for joint working, such as information packs for new residents.   
15/74
Reports

74.1

Chairman’s report

74.1.1

Cllr P Hughes reported on his attendance at the Annual Remembrance Day Parade and Service on Sunday 9th November. He reported that the event was well attended and that the service, run by the Baptist Minister, Reverend Nathan Hunt and Shinfield St Mary’s Minister, Reverend Paul Willis, had been well received. Members asked the Clerk to express thanks to Shinfield St Mary’s Junior School for providing a choir in the hall after the service and for providing cakes. 


74.1.2

He reported on his attendance at the Remembrance Service held at the war memorial on Wednesday 11th November. He reported that both the Infant and Nursery and the Junior School had attended, as well as councillors and staff and workers from the Shinfield House site. 

74.1.3

He reported on a meeting with B/Cllr Anthony Pollock.

74.1.4

He reported on discussions with the Head Teachers of both Shinfield Infant and Nursery School and Shinfield St Mary’s Junior School, over concerns around space and additional classes. 

74.2

Borough Councillors’ Report



There were no Borough Councillors present to give a report. 
74.3
Committee Reports


74.3.1
Recreation and Amenities Committee
Cllr Clarke reported on a meeting of the committee held on 14 October 2015. He reported on the Allotment AGM Meeting held on Thursday 15 October 2015, where more than 50 allotment holders had attended, that the two allotment judges had attended and spoken after the presentation of prizes, and had been very complimentary of the way in which the parish manages the allotment plots. 
He reported on a site visit to Sol Joel Park in Earley and a park in Woosehill with the Clerk, Assistant Clerk and Cllr C Hughes. He reported that options for equipment for Deardon Field had been discussed, and that there is a sum of just over £40,000 earmarked for equipment for the site. 

It was proposed by Cllr Montgomery, seconded by Cllr Emment and RESOLVED by members that the minutes of the 14 October 2015 meeting be adopted.

74.3.2
Planning and Highways Committee
Cllr Peer reported on a meeting of the committee held on 19 October 2015. 

Cllr Clarke noted that he was pleased to see that the parish is supportive of a successful re-use of the site of the former diner on Swallowfield By-pass. 

Cllr Clarke asked why Mr. Chris Young had been requested to make observations on one of the planning applications. Cllr Peer reported that, due to the technical nature of the application, in relation to flooding and surface water run-off, that the committee had sought the expertise of Mr. Young. Members reported that a comprehensive response had been received, which the committee had agreed to submit on behalf of the council. 


Mr. David Cox left the meeting at 21:00 hrs.
Cllr Peer reported on a request from Wokingham Borough Council for a footpath across School Green. Following discussion, members requested that the Clerk arrange a meeting with representatives from the Infant and Nursery School, to discuss the request further. 

Copies of the minutes of the 12 November 2015 Planning and Highways Committee meeting were tabled, to be discussed at the December council meeting. 

It was proposed by Cllr Clarke, seconded by Cllr Greenway and RESOLVED by members that the minutes of the 19 October 2015 meeting be adopted.
74.3.3
Development Board
Cllr P Hughes reported on a meeting of the Development Board held on 22 October 2015. 

Cllr Peer noted that a greater number of representatives from the community on the board may be advisable. Cllr Pike asked how additional community members would be selected. Members discussed voting rights. 

Following discussion, the minutes of the meeting were deferred for further discussion at a later date. 

74.3.4
Finance and Staffing Committee

Cllr Montgomery reported on a recent meeting of the committee held on 22 October 2015. 
He asked the Clerk whether there was any update on the kissing gates and it was noted that there was not. 

Cllr Peer asked about the report on Chairman’s Allowance paid in other parishes. The Clerk reported that this work has been done, and it will be reported at the next Finance and Staffing Committee meeting in December. 

It was proposed by Cllr Pike, seconded by Cllr Peer and RESOLVED by members that the minutes of the 22 October 2015 meeting be adopted.

74.3.5
Communications and Policies Committee
Cllr C Hughes reported on a meeting of the committee held on 26 October 2015. 

Cllr Clarke asked whether the forthcoming newsletter will feature an article on the winners of the Allotment Competition and the Garden Competition. Following discussion, Cllr C Hughes agreed to add these items. 

Members discussed the proposal to distribute the newsletter via local outlets. Cllr P Hughes suggested purchasing A4 Perspex display boxes and distributing the newsletter in A4 format. 

Cllr Pike thanked Cllr Greenway for her input into the website tendering process. 

It was proposed by Cllr Montgomery, seconded by Cllr Peer and RESOLVED by members that the minutes of the 26 October 2015 meeting be adopted.
Health and Safety Policy
Members reviewed the revised Draft Health and Safety Policy. The Clerk reported that the policy will be complimented by a manual. 

Following discussion, it was proposed and RESOLVED that the policy be adopted in principle, subject to the addition of a cross reference to the council’s Health and Safety Manual, and adoption of the manual, which will be published at the end of the year. 
Publication Scheme 
Members reviewed the updated draft Publication Scheme and table of Information available from Shinfield Parish Council under the Model Publication Scheme. 

It was proposed by Cllr Emment, seconded by Cllr Peer and RESOLVED by members that, subject  to an amendment of the term ‘classes’ to ‘categories’, the policy be adopted.
Complaints procedure

Members reviewed the updated Complaints Procedure. It was proposed by Cllr Emment, seconded by Cllr Peer and RESOLVED by members that, subject to the addition of ‘and co-opted’ with references to elected members within the policy, the policy be adopted.
74.4
Outside Bodies


74.4.1
Borough Parish Working Group
Cllr Peer reported that she was unable to attend the meeting. She reported that the group’s name has changed to the ‘Borough Parish Liaison Forum’. 


74.4.2
Locality Meeting
Cllrs Peer and Greenway gave a verbal report on their recent attendance at a Locality Meeting. Cllr Greenway reported on the contrast between levels of community volunteering and community activity in the north and south of England. She reported on the inspirational nature of many of the speakers and meetings, and the strong message being delivered that the Government is encouraging local communities to get involved and take action. 
74.5
Clerk’s Report


74.5.1
The Clerk reported that the council now has an emergency action plan in place for the council’s buildings. She reported that an audit of the keys is currently underway. 


74.5.2
She reported that issues with members’ email accounts should now be resolved, and asked that any member still having difficulties accessing their Shinfield Parish email account please let her know. 


74.5.3
She reported that, if the council wishes to retain its foundation level quality status, it is required to re-register by the end of December. 


74.5.3
She thanked staff and councillors who had supported the ‘Jeans for Genes’ day in October and reported that £31 had been raised. 

74.6
Community Centre Joint Partnership Board


74.6.1
Cllr Grimes reported on a recent meeting of the Community Centre Joint Partnership Board. 

74.6.2
He reported that the date for submitting the business case to WBC’s Executive on managing the new centre is likely to be formally extended by exchange of letters from 31st December 2015 to March 2016.


74.6.3
Cllr P Hughes reported that the contamination survey has been carried out and the council has received a verbal reported that no further contamination has been found within the building. A written report is due to be received. 


74.6.4
He reported that a structural survey has been carried out, for which a written report has been received, circulated to members and released to WBC. 


74.6.5
He reported that an asbestos survey has been carried out, and that the situation is no worse than initially anticipated. 

Cllr P Hughes requested permission from members to continue beyond 22:00 hrs. Members agreed. 
15/75
School Green Bus Shelter

75.1

The Clerk tabled a petition, received from local residents, requesting a replacement shelter for School Green. 
75.2

Following a discussion on the proposed move of the bus stop, and the timescale for this, members agreed in principle to replace the shelter, but requested that the Clerk contact Adshel and JC Devereaux to determine whether a lit shelter can be provided in a realistic timescale, otherwise a new Arun shelter will be purchase from Queensbury Shelters. 

Cllr Clarke left the meeting at 22:15 hrs

15/76
Invoice for payment 

76.1
Cllr Pike asked about invoices for MFG UK Ltd for IT support and Carrera for website maintenance. Members noted that these are two separate services used by the council. 


76.2
Cllr Pike asked about Chairman’s Allowance. The Clerk confirmed that a report on this will be brought to the next Finance and Staffing Committee meeting for review. 

76.3
It was proposed and RESOLVED that invoices 287-335 for late October and November, including salaries for October, expenditure totalling £23,105.47, be approved and paid.  Please see appendix 1.

15/77

Correspondence


77.1
The Clerk reported on correspondence from Wokingham Borough Council stating that the LED street lighting upgrade project contract has been awarded to Volker Highways Limited. 

77.2
The Clerk reported receipt of the Berkshire Association of Local Councils (BALC) annual report, and noted a rise in the annual subscription rate per taxpayer, for the 2016/17 subscription year. 

77.3
The Clerk reported that the BALC County Officer, Mrs Christine Lalley, is leaving the post and that the Community Council for Berkshire (CCB) is recruiting for a new officer. 


77.4
The Clerk reported on information regarding the M4 bridge installation works for the Shinfield Eastern Relief Road, which has already been circulated to members via email.  
15/78
Dates of the next council meeting
68.1
The Clerk confirmed the date of the next meeting as Monday 14 December 2015.
The meeting ended at 22.20 hrs.

 Action Items:
	Minute Reference
	Action
	By Whom

	73.2.3
	Arrange a meeting with Spencers Wood Carnival representatives to discuss future funding options
	Clerk

	74.1.1
	Thank Shinfield St Mary’s Junior School, on behalf of the council, for providing cakes for the Remembrance Day Service
	Clerk

	74.3.2
	Arrange a meeting with Shinfield Infant and Nursery School to discuss the proposal for a footpath across School Green
	Clerk

	74.5.2
	Advise the Clerk if you are still have problems accessing or using your parish council email account
	All members

	75.2
	Investigate options for lit advertising bus shelter
	Assistant Clerk


Ongoing action items:
	1.
	HGV CCTV

	2
	Pensions and auto enrollment 

	3.
	Homes in Multiple Occupation

	4.
	Co-option of new councillors


Appendix 1:
	 
	 
	Shinfield Parish Council 
	Invoices for Approval of Payment - November 2015
	 
	 
	 

	 
	 
	payee
	Purchase
	 net 
	 vat 
	 total 

	287 - 298
	 
	Various
	Salaries, LGPS and PAYE/NI October 2015
	8343.54
	0.00
	   8,343.54 

	299
	8658
	Witchalls Fencing
	Installation of Fencing at Pound Green
	395.00
	0.00
	       395.00 

	300
	BACS
	P A Cottrell
	Repair to RL allotment gate + remove SG bus shelter
	         75.00 
	0.00
	         75.00 

	301
	BACS
	K Taylor
	Mileage - October 2015
	37.35
	0.00
	         37.35 

	302
	BACS
	Barkham Office Furniture
	New meeting room chairs
	184.00
	36.80
	       220.80 

	303
	8657
	Precision Machine Engraving
	Allotment trophy engraving
	33.75
	6.75
	         40.50 

	304
	BACS
	Carrera UK Limited
	Website management fee 28.09 to 26.10
	80.00
	16.00
	         96.00 

	305
	BACS
	GLS Educational Supplies ltd
	Office supplies / Cleaning supplies
	117.88
	23.58
	       141.46 

	306
	8656
	C Blow
	Various work Jul to Oct (strimming, bus shelter cleaning)
	495.00
	0.00
	       495.00 

	307
	8659
	Quadron Services Ltd
	Litter picking / bins at SW Pavilion Jul, Aug and Sep
	1080.00
	216.00
	   1,296.00 

	308
	BACS
	K Hughes
	Expenses - October 2015
	520.81
	104.16
	       624.97 

	309
	BACS
	PHS Group Ltd
	Sanitary dispenser and bags x 3
	57.10
	11.42
	         68.52 

	310
	8654
	Ian Montgomery
	Mileage - September / October 2015
	16.20
	0.00
	         16.20 

	311
	BACS
	Berkshire County Training CIC
	6 places on Planning Training - 24 Oct 2015
	240.00
	48.00
	       288.00 

	312
	8652
	Cash
	See below
	101.95
	0.00
	       101.95 

	313
	BACS
	MFG UK Ltd
	Monthly IT support - November 2015
	287.23
	57.45
	       344.68 

	314
	BACS
	SSE
	Streetlighting repairs to September 
	57.16
	11.43
	         68.59 

	315
	BACS
	Community Council for Berkshire
	Annual membership fees - Oct 2015 - Sept 2016 
	62.50
	12.50
	         75.00 

	316
	8653
	The National Allotment Society
	Annual Membership fee – 2016
	55.00
	11.00
	         66.00 

	317
	BACS
	Staples UK Limited
	Stationery
	40.19
	8.04
	         48.23 

	318
	8651
	Shinfield Baptist Church 
	Donation for Remembrance Sunday
	175.00
	0.00
	      175.00 

	319
	BACS
	Technology and communications serv.
	PA for Remembrance Day service
	      160.00 
	32.00
	      192.00 

	320
	BACS
	Peter Hughes
	Chairman's allowance - Quarter 2
	200.00
	0.00
	      200.00 

	321
	BACS
	BT Payment Services Ltd
	Quarterly phone charges & CCTV broadband
	749.81
	149.96
	      899.77 

	322
	BACS
	MFG UK Ltd
	Email services - 2 hours support
	120.00
	24.00
	      144.00 

	323
	BACS
	V Quayle
	Health and Safety consultation fees - Oct 2015
	166.66
	0.00
	      166.66 

	324
	BACS
	SMS UK Ltd
	Supply and fit of ballofix isolation valve SWP
	250.00
	50.00
	      300.00 

	325
	BACS
	A1 Locksmiths (Berkshire) Ltd
	Replacement padlock for Rec Lane allotments
	37.36
	7.47
	         44.83 

	326
	BACS
	Nigel Jeffries Landscapes
	Grounds maintenance October 2015
	732.00
	146.40
	      878.40 

	327
	BACS
	S Roberts
	Pay as you go mobile phone purchase
	88.00
	0.00
	         88.00 

	328
	BACS
	MJF plumbing and bathroom services
	Emergency repairs at Spencers Wood Pavilion
	80.00
	0.00
	         80.00 

	329
	8650
	Property Protection
	Entrance ramp wall repairs at Spencers Wood Pav. 
	2249.80
	0.00
	   2,249.80 

	330
	BACS
	BDS Surveyors Ltd
	RBL Surveys 
	1887.00
	377.40
	   2,264.40 

	331
	BACS
	Todds Flooring
	Supply and fit carpet tiles JH Meeting Room
	665.00
	133.00
	      798.00 

	332
	BACS
	Mr N T Smith
	Gardening services plus new shrubs rear of SPH
	305.00
	0.00
	      305.00 

	333
	8649
	Berkshire Poppy Appeal
	Poppy Wreath from Shinfield Parish Council
	25.00
	0.00
	         25.00 

	334
	BACS
	MFG UK Ltd
	New laptop and docking station plus set up
	1135.35
	227.07
	   1,362.42 

	335
	BACS
	C&S Banners Ltd
	Banner for the RBL building
	74.50
	14.90
	         89.40 

	 
	 
	 
	TOTALS
	21,380.14
	1,725.33
	23,105.47

	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	Petty cash - October 
	 
	 
	 

	 
	 
	Hospitality
	28.19
	 
	 
	 

	 
	 
	Stamps and postage
	6.30
	 
	 
	 

	 
	 
	Allotment noticeboard posts and supports
	28.12
	 
	 
	 

	 
	 
	SPH window cleaning
	12.00
	 
	 
	 

	 
	 
	SWP window cleaning
	12.00
	 
	 
	 

	 
	 
	Picture hooks and batteries
	8.45
	 
	 
	 

	 
	 
	Milk and coffee
	6.89
	 
	 
	 

	 
	 
	TOTAL
	101.95
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