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DRAFT

Minutes of a meeting of Shinfield Parish Council held on Monday 21 May 2018 in the John Heggadon meeting room at Shinfield Parish Hall, commencing 20.05 hrs.
Present:

Cllrs N Boyer, I Clarke, P Emment, G Gray, A Grimes, G Hewett, P Hughes, L James, D Lias,                   I Montgomery, D Peer, J Reid.  
Attending:
S Roberts (Clerk), K Hughes (Deputy Clerk), B/Cllrs C Haitham-Taylor and B Patman. 
18/08
Public questions


There were none
18/09
Apologies and declarations of members’ interests

09.1

Apologies were received and accepted from B/Cllrs P Batth, A Pollock and S Munro.  

09.2
There were no declarations of members’ interests.  

09.3
There were no changes to members’ declarations of pecuniary interest. 
18/10
Minutes 


It was proposed and RESOLVED that the minutes of the Council meeting held on 16 April 2018 were a correct record of the meeting and these were signed by Cllr P Hughes. 

10.2
Matters arising:

10.2.1 
Reading Buses Shuttle Service to Mereoak Park and Ride

The Deputy Clerk reported that she had contacted Reading Buses again, but not received a response. Cllr Grimes noted that the shuttle bus provides an additional service at peak travel time, compared to the Leopard Bus Service, which is very useful. Members noted that the shuttle service will cease when the road re-opens to through traffic on 26th May. 
10.2.2
Fencing along Hollow Lane

The Deputy Clerk reported that a map identifying the fencing has been sent to Matt Gould at Wokingham Borough Council. Cllr Hughes asked about the close board fencing adjacent to the roundabout.

10.2.3
School Green Car Park

The Clerk reported that the staff will monitor the car park use over the half term week. 

10.2.4
Deardon Field land swap proposals

Cllr Hughes noted that this had been done. 

10.2.5
Delegated authority request to Recreation and Amenities Committee agenda

Cllr Hughes noted that this had been added to the committee agenda.

10.2.6
Discussion on the state of roads and pavements in the parish

The Clerk noted that this will be added to the June council agenda. 

10.2.7
Automatic downloading of email attachments

The Clerk reported that this is work in progress for the council’s IT contractor, MFG. 

10.2.8
BALC training sessions

The Clerk reminded members to request places on any of the sessions. 

10.2.9
Staff recruitment

The Clerk noted that the staff recruitment process is now underway. 

10.2.10
Charity cycle ride 


Cllr Gray reported on the recent cycle event in memory of Simon Brookes. 

10.2.11
Litter pick donation

Cllr Gray passed on thanks from Spencers Wood Brownies for the donation. 

18/11
Reports

11.1


Chairman’s Report



11.1.1 

Cllr Hughes reported on the Annual Parish Meeting held on 26 April. He reported that the meeting was very successful, that the speaker and topic were well received. The Clerk reported that there is good local demographic data available to the parish council, obtained from the Joint Strategic Needs Assessments carried out for this area. 



11.1.2
Cllr Hughes reported that on 30 April he attended the feedback session on the Grazeley workshop with Cllr Peer, Cllr Grimes and the Clerk. He expressed overall disappointment at the meeting, and noted that there was no opportunity to hear feedback on the workshops held for the Barkham Square or Twyford areas. 




B/Cllr Haitham Taylor reported that she had been disappointed by the level of engagement from the rest of the borough, and noted that at the Twyford meeting, those attending had refused to engage positively. She noted that there had been some hostility and that the session had been unable to complete all the planned activities. 





B/Cllr Haitham Taylor noted that the work on the  Local Plan Update had been paused while a new lead member is appointed and brought up to speed on the situation, following the loss of David Lee’s seat at the recent local elections. 





The Clerk expressed disappointment at the response received back from Mr Brendan Troy, and asked that Shinfield Parish Council’s positive engagement in the process be recognised by the borough. B/Cllr Haitham Taylor noted that the parish’s meaningful engagement was both recognised and appreciated. 




11.1.3
Cllr Hughes reported on the Locality community engagement sessions scheduled for Wednesday 23 May at Caf’ Active in Spencers Wood. He noted that there will be a drop-in session running from 9.30 until noon and two structured sessions running from 4-6pm and 7-9pm. He reported that the sessions are being run by Locality, but asked for members to attend, if possible. 



11.1.4
Cllr Hughes reported on a meeting scheduled with Nigel Frankland from the University of Reading, which Cllr Clarke will also attend. He noted that the allotments adjacent to Deardon Field will be discussed, as well as flooding at Langley Mead. 




11.1.5
Cllr Hughes reported on the next Community Forum meeting which is scheduled for Monday 4 June from 7-9pm at the Three Mile Cross Church Centre. He noted that a number of items had been requested to be added to the agenda. 




Members asked B/Cllr Haitham Taylor to feed back to the borough council that these forum sessions need to be more widely promoted. 





The Clerk noted that she had expressed the council’s concerns over the date to David Allen, from the WBC communications team, as there had been no consultation, and that it clashed with a scheduled parish committee meeting. 




11.1.6
Cllr Hughes reported on a scheduled meeting with the Development Consortium and borough members to discuss the village centre, on 6 June 2018 between 7-8pm. 





Cllr Peer asked the Clerk about correspondence with a local resident regarding the land off Hollow Lane. The Clerk noted that no further information had been received. 




11.1.7
Cllr Hughes reported that the May/June newsletter had been drafted and would be ready for printing within the next few days. 

11.2

Borough Councillors’ Report 


11.2.1

B/Cllr Haitham Taylor reported that a new Executive Member for the Local Plan Update will be appointed at the council meeting on 24 May. 





B/Cllr Haitham Taylor noted that she will attend the meeting with the Development Consortium on 6 June and asked members to give feedback on whether other borough officers were requested to attend. 





B/Cllr Haitham Taylor reported that Mrs Manjeet Gill is still in post as the interim CEO, and an agency has been appointed to find a permanent replacement. 





B/Cllr Haitham Taylor reported the positive news that the council has not had to go outside the borough to place children in foster care, despite a significant increase in the numbers of places required. She asked members to consider whether the parish could offer any suggestions for ways to promote the recruitment of local foster carers. The Deputy Clerk noted that the parish could add items to local social media channels. 




B/Cllr Haitham Taylor reported that the Parklands planning application is expected to come back before the planning committee within the next month. 





B/Cllr Haitham Taylor reported that she is compiling a list of complaints and issues relating to the Mitford Fields site in Three Mile Cross, and asked for input from parish members. Cllr Lias reported that the foul drainage pump had failed again recently, that reports of rats were frequent, and that green areas around the development were affected by a moth infestation. 





B/Cllr Haitham Taylor reported that the borough is reviewing how it works with the voluntary sector, with a view to agreeing 3 year contracts, rather than annual contracts, to provide greater financial stability to voluntary groups. 





B/Cllr Patman reported that the Civil Parking Enforcement request for areas of the grasscrete on Basingstoke Road has been submitted, and is on the list for sites to be assessed. He reported that B/Cllr Munro has been progressing it. Cllr Peer reported on the dangerous parking on Hunters Way, at the junction with Basingstoke Road, and asked whether futher measures to deter dangerous parking could be brought it here. 





B/Cllr Patman reported that there is no further update at present on concerns raised over the planning portal. 





B/Cllr Patman reported that he has requested the WBC Highways Officers to take the Church Lane junction works out of the equation for speed reduction on the Basingstoke Road, so that works can be progressed more quickly. He reported that he is pushing for works on the speed reduction to be commenced in November, once all planned works for that stretch of road is completed. Cllr Boyer noted that this request was also for Hollow Lane, following the opening of the Shinfield Eastern Relief Road, and asked the borough members to follow up with the Highways Department at WBC for a response. 

B/Cllrs Haitham Taylor and Patman left the meeting at 21.05hrs

11.3

Committee reports:



11.3.1
Finance and General Purpose Committee




Cllr Grimes reported on the committee meeting of 19 April 2018. 





It was proposed and RESOLVED by members that the minutes of the 19 April meeting be adopted.




11.3.2
Development Board





Cllr Grimes reported on the meeting of 25 April 2018. 





Cllr Grimes noted that the minutes were amended to note ‘unsustainable’ subscription clubs. 





Cllr Boyer reported that the Freedom of Information Request was relating to level of WBC’s CIL spending on other local projects, and not specifically education.  





It was proposed and RESOLVED by members that the draft minutes of the 25 April meeting be adopted.




11.3.3
Recreation and Amenities Committee




Cllr Clarke reported on the committee meeting of 2 May 2018. 





Cllr Gray asked about the open air cinema. The Clerk confirmed that at present, no proposed dates have been received. 





Cllr Clarke reported that a trial of a new hall booking system is work in progress. 





Cllr Clarke reported on the proposal for a land swap with Wokingham Borough Council. He reported that members had recommended option 2, and noted the need to budget for the necessary legal works. Following discussion, Cllr Lias proposed, Cllr Emment seconded and members RESOLVED to APPROVE a budget of £1,500 for the legal work. 





Cllr Clarke reported that the cost of the bus shelter cleaning had been misquoted, and the cost should be £220 per clean, and not £110. Following discussion, member RESOLVED to accept the higher cost. 





It was proposed and RESOLVED by members that the draft minutes of the 2 May meeting be adopted.




11.3.4
Planning and Highways Committee




Cllr Peer reported on the committee meeting of 3 May 2018. 





Cllr Clarke enquired regarding pavement parking by contractors at Marlborough House, on Basingstoke Road, and the Deputy Clerk confirmed that the matter had been raised to the Development Monitoring Officer. 





It was proposed and RESOLVED by members that the draft minutes of the 3 May meeting be adopted.




11.4

Reports from Outside Bodies:




11.4.1 
Spencers Wood Village Hall Management Committee





Cllr Peer reported on her recent attendance village hall management committee meeting. 




11.4.2 
Grazeley Village Hall Committee  





Cllr Lias reported on a recent village hall committee meeting. 






He reported on discussions about the hall logo and plastering the interior walls.  





11.4.2 
Shinfield Association






Cllr Clarke reported on a recent meeting of the Shinfield Association. He reported that the committee is now meeting bi-monthly.   



11.5
Clerk’s Report:

11.5.1
The Clerk reported that the accountant has been in to complete the year end, and the internal auditor is in on 24 May.  



11.5.2
The Clerk reported that various training courses are available from BALC, including councillor refresher training. 



11.5.3
The Clerk reported on key dates for events coming up, including Spencers Wood Carnival on Saturday 15 September. She reported on plans for a larger Remembrance Day event in November to commemorate the 100th anniversary of the end of the Great War. Cllr Grimes asked for the cost of a soldier silhouette for the event to be investigated and considered. 
18/12
Shinfield Community Centre 
Cllr Grimes gave a verbal report on the winning architect design for the new community centre from AOC Ltd.  

Members discussed a number of matters, including parking, the proposed location of the parish council’s office, workstations for hotdesking and the building design features. 

Members approved for the meeting to continue beyond 10pm

18/13
GDPR

The Clerk  presented a report on work carried out to date to meet parish council compliance with GDPR (report previously circulated). 

She reported that a copy of the privacy notice has been sent to all councillors, and asked that any queries be raised with her directly. 
The Clerk reported that the council is registered with the Information Commissioners Office, and asked that members follow the NALC guidance for individual councillors to also register, and noted that the cost for this can be reclaimed from the council. 

Members reviewed the council’s draft Data Protection Policy. Following discussion, members RESOLVED to APPROVE the policy, subject to an amendment of the wording for section 8 (External and internal unauthorised access) to be made by Cllr Grimes and the Clerk. 


Members reviewed the council’s draft Data Subject Access Request (SAR) Policy.  Following discussion, members RESOLVED to APPROVE the policy, subject to a the addition of one more step in the process to be made by Cllr Gray and the Clerk.   

18/14
Invoices for payment 

It was proposed and RESOLVED that invoices 31 – 78 for May, including salaries for April,  expenditure totaling £41,863.03 be APPROVED and paid. Please see appendix 1.
18/15
Correspondence

The following items of correspondence were noted:
· BALC newletter
· BRAKE newsletter, featuring the parish council’s Speed Awareness Week signs. 

· Letter from Shinfield Infant and Nursery School regarding proposals for academisation, including details of a consultation running until 25 June. 

· Details of a public exhibition on Friday 25 May, for land south of Cutbush Lane. 

18/16
Date of next meeting


The date of the next meeting was confirmed as Monday 11 June 2018. 
The meeting closed at 22.15 hrs.
Action items:

	Minute Ref
	Details
	Action by

	10.2.3
	Monitor use of the School Green car park over half term
	Clerk / Deputy Clerk

	10.2.6
	Add a discussion on the state of the roads and pavements to the June council agenda
	Clerk

	11.1.3
	Attend the Locality consultation event at Caf’ Active on 23 May 
	All members

	11.5.3
	Investigate options for a soldier silhouette for Remembrance Sunday
	Clerk / Deputy Clerk

	13
	Register with the Information Commissioner’s Office
	All members

	13
	Finalise amendments to Data Protection Policy section 8
	Clerk / Cllr Grimes


APPENDIX 1:  Invoice items for the April 2018 council meeting
	Shinfield Parish Council invoices - April 2018
	 
	 
	 
	 

	Invoice
	Cost centre
	Payee
	Purchase
	Date
	 net 
	 vat 
	 total 

	550
	4060/101
	Ricoh
	Copier hire (Mar to May) and print charge Dec to Feb
	as over
	495.21
	99.04
	            594.25 

	551
	4203/208
	Nugent Education
	Graffiti workshop - Pavilion youth club
	Mar-18
	28.00
	0.00
	               28.00 

	552
	4086/401
	Urban planet comms
	Newsletter print
	Mar-18
	332.00
	0.00
	            332.00 

	553
	4254/203
	Pest UK Ltd
	Pest control contract SWP
	Mar-18
	334.40
	66.88
	            401.28 

	554
	4253/301
	Eon 
	Power supply RBL site
	 
	65.03
	3.25
	               68.28 

	555
	4254/201
	Biffa
	Bins and recycling SPH
	 
	289.12
	57.82
	            346.94 

	556
	4355/201
	Technology and comms service
	PA system / speakers SPH refurb
	Nov-17
	810.00
	162.00
	            972.00 

	557
	4008/101
	A King
	Mileage Jan 18
	Jan-18
	12.60
	0.00
	               12.60 

	558
	4203/208
	Kingfisher Mini Coaches
	coach and driver youth club skating trip
	Apr-18
	225.00
	0.00
	            225.00 

	559
	 
	Katy
	Expenses
	 
	112.34
	6.70
	            119.04 

	560-573 
	 
	Various
	Salaries
	Mar-18
	9404.76
	0.00
	       9,404.76 

	574
	4075/203
	British Telecom
	Calls and line rental SWP
	Mar-18
	39.30
	7.86
	               47.16 

	575
	4400/205
	Wessex Tree Services
	Tree works on Hollow Lane
	Mar-18
	1345.00
	0.00
	       1,345.00 

	576
	4085/401
	Carrera UK Ltd
	Website fees
	Feb/March
	86.66
	17.33
	            103.99 

	577
	4251/206
	Castle Water
	Water supply ML allots
	Feb/March
	58.38
	0.00
	               58.38 

	578
	4047/101
	MFG UK Ltd
	Disk encryption
	March/April
	11.46
	2.29
	               13.75 

	579
	4203/208
	SW Pavilion Youth Club
	Reimburse equipment purchases
	Mar-18
	275.50
	0.00
	            275.50 

	1
	4045/101
	Pear Technology
	Tech support and software updates
	2018/19
	200.00
	40.00
	            240.00 

	2
	4250
	Wokingham Borough Council
	Rates
	Apr-18
	             819.00 
	0.00
	            819.00 

	3
	4254
	Token Security Solutions
	Alarm callout charges
	Mar-18
	                40.00 
	8.00
	               48.00 

	4
	4257/201
	Minster Cleaning 
	Office cleaning
	Mar-18
	             628.34 
	125.67
	            754.01 

	5
	4256/301
	Barclaycard
	Catering for RIBA meeting
	Mar-18
	34.60
	0.00
	               34.60 

	6
	4251/206
	Castle Water
	Water supply Hartley Court 
	Dec to Mar
	64.38
	0.00
	               64.38 

	7
	4355/201
	Hazlewood sound and vision
	Additional labour for installation of hearing loop
	Mar-18
	             226.37 
	45.27
	            271.64 

	8
	4008/101
	Kerry Taylor
	Mileage 
	Mar-18
	21.60
	0.00
	21.60

	9
	4256/301
	Locality
	50% of Community asset mapping cost
	Apr-18
	         3,000.00 
	600.00
	       3,600.00 

	10
	4047/101
	MFG UK Ltd
	IT Support
	Apr-18
	             345.64 
	69.13
	            414.77 

	11
	4400
	Nigel Jeffries Ltd
	Works at Deardon Field and allotments
	Apr-18
	             460.00 
	92.00
	            552.00 

	12
	4256/301
	BDS
	Community centre works
	Mar-18
	         1,250.00 
	250.00
	1500.00

	13
	4521/501
	SSE
	Streetlighting maintenance and repairs
	Q4
	         1,259.11 
	251.82
	1510.93

	14
	4401/205
	ISS
	Bin emptying and litter picking
	Mar-18
	326.40
	65.28
	391.68

	16
	4086/401
	Urban Planet Comms Ltd
	Reprint of the March/April newsletter
	Mar-18
	332.00
	0.00
	332.00             

	17
	4046/101
	Lloyds bank ltd
	Bank charges
	Feb/Mar 18
	19.52
	0.00
	               19.52 

	18
	 
	Cash
	Petty cash March 2018
	Mar-18
	             110.47 
	                  2.14 
	            112.61 

	19
	4254/201
	DSC
	Annual alarm maintenance SPH
	2018/19
	             110.00 
	               22.00 
	            132.00 

	20
	4150/101
	Peter Hughes
	Chairman's Allowance Q4
	Q4
	200.00
	0.00
	            200.00 

	21
	4047/101
	MFG
	IT support- disk encryption
	April
	11.46
	2.29
	               13.75 

	22
	4040/101
	CCB
	GDPR training
	Mar-18
	29.17
	5.83
	               35.00 

	23
	4254/203
	Thornbury Surfacing
	Car park surfacing - SWP
	Apr-18
	5300.00
	1060.00
	       6,360.00 

	24
	4083/401
	The Wokingham Paper
	Advertisement for Annual Parish Meeting
	Apr-18
	160.00
	32.00
	            192.00 

	25
	4075/203
	British Telecom
	Calls and line rental SWP
	Apr-18
	40.30
	8.06
	               48.36 

	26
	4008/101
	Susan Roberts
	Mileage March 2018
	Mar-18
	35.10
	0.00
	               35.10 

	27
	4087/402
	1st Shinfield Brownies
	Contribution for community litter pick
	Mar-18
	50.00
	0.00
	               50.00 

	28
	4087/402
	2nd Shinfield Brownies
	Contribution for community litter pick
	Mar-18
	50.00
	0.00
	               50.00 

	29
	4087/402
	3rd Shinfield Brownies
	Contribution for community litter pick
	Mar-18
	50.00
	0.00
	               50.00 

	30
	4087/402
	2nd Spencers Wood Brownies
	Contribution for community litter pick
	Mar-18
	50.00
	0.00
	               50.00 

	
	
	
	TOTAL
	
	49,148.22
	7,102.66
	56,250.88

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	Code
	Petty cash - March 2018
	Invoice 18
	
	
	
	

	
	4055/101
	Stamps
	27.11
	
	
	
	

	
	4050/101
	Milk, tea and coffee
	16.27
	
	
	
	

	
	4254/203
	Repairs SWP
	4.55
	
	
	
	

	
	4254
	Window cleaning (March and April)
	50.00
	
	
	
	

	
	4008/101
	Parking
	6.40
	
	
	
	

	
	4254/201
	SPH dorguard signs
	8.28
	
	
	
	

	
	 
	TOTAL
	112.61
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	Code
	Katy expenses
	Invoice 559
	
	
	
	

	
	4045/101
	Text magic credit
	12.00
	
	
	
	

	
	4060/101
	Stationery
	32.87
	
	
	
	

	
	4087/402
	Catering for litter pick
	41.39
	
	
	
	

	
	4045/101
	Hot drinks cups
	10.79
	
	
	
	

	
	4045/101
	Memory sticks
	21.99
	
	
	
	

	
	 
	TOTAL
	119.04
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