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DRAFT

Minutes of a meeting of Shinfield Parish Council held on Monday 10 September 2018 in the John Heggadon meeting room at Shinfield Parish Hall, commencing 19.30 hrs.
Present:
N Boyer, I Clarke, A Grimes, P Hughes, L James, I Montgomery, D Peer, J Reid. 
Attending:
S Roberts (Clerk), B/Cllr B Patman, Mr. E Brown (Resident), Mr. P Jahromi (Resident), Mr. P Segoya (Resident)
18/46
Public questions

46.1

There were no public questions

18/47
Co-option of new member


Mr. Brown left the meeting at 19.35 hrs.


Members RESOLVED that Mr. Edward Brown should be co-opted onto the council to represent the ward of Shinfield Village. 

Cllr Brown re-joined the meeting at 19.40 hrs. and was welcomed as a new councillor. 

18/48
Apologies and declarations of members’ interests

48.1

Apologies were received from Cllrs Emment and Lias.  

48.2
It was noted that Cllr Hewett had resigned from the council with immediate effect.


48.3
There were no declarations of members’ interests.  

48.4
There were no changes to members’ declarations of pecuniary interest. 
18/49
Minutes 


49.1
It was proposed by Cllr Grimes and seconded by Cllr Boyer and RESOLVED unanimously that the minutes of the Council meeting held on 9 July 2018 were a correct record of the meeting and these were signed by Cllr P Hughes. 

49.2
Actions



All actions had been completed.



Matters arising:

49.2.1
After-school club 


Members noted that the new Shinfield Childcare had started an after-school club 3pm – 6pm in the parish hall from 4th September and would be operating school term-times.  All was going well so far and a review meeting would take place in October.
49.2.2
Local residents’ meetings

Cllr Hughes reported on public meetings held on 5th July, 16th July and 14th August to discuss the significant concerns of local residents regarding future development in the parish.  Cllr Hughes advised that a further meeting had been arranged in Shinfield View on 11th September to set up a working party and agree priorities.  All members were invited to attend.

49.2.3
Shinfield Community Centre

Cllr Hughes reported that notification had been received from HM Land Registry of an application by Blandy and Blandy solicitors to register the freehold in the parish hall in the name of Shinfield United Charities.  The acceptance had been signed and returned by the Clerk and the deadline for comments was 19 September.  The Clerk was asked to check the Land Registry position for the land to the rear of the parish hall purchased from the University of Reading.

49.2.4.
Council grants and loans


Cllr Hughes reported the new application form is being finalised with the Finance Manager and should be available soon.
49.3
It was proposed by Cllr Grimes and seconded by Cllr Boyer and RESOLVED unanimously that the minutes of the Council meeting held on 16 August 2018 were a correct record of the meeting and these were signed by Cllr P Hughes.

Matters arising:
40.2
     Shinfield community centre contract extension
Members noted that the University of Reading had agreed by email to a 12-month extension of the contractual obligation for planning permission for the new community centre to 15 September 2019.  Formal notice by lawyers is anticipated shortly.

40.3
AOC Architecture Ltd

Cllr Grimes reported that AOC’s actual fees for the new community centre amounted to £151,840.00, which was more than previously agreed by council.  It was therefore proposed by Cllr Peer, seconded by Cllr Montgomery, and RESOLVED unanimously by council that the parish council would sign the letter of appointment with AOC for a total fee of £151,840.00 plus VAT. It was noted that AOC would undertake the Principal Designer role and that a CDM adviser role is not required.


41.2
Millworth Lane playground
It was noted that Shinfield Association had granted a licence for the parish council and its contractor Proludic to enter the land at Millworth Lane to commence the playground works.  Related tree works have now commenced, as being within the 10% contingency approved by council.  Cllr Grimes advised that Proludic should be appointed as “Principal Contractor” prior to the start of the project in order to identify any risks to health and safety and the control measures which need to be put in place.
42.2
Spencers Wood Carnival

The Clerk had circulated a rota to man the parish council’s stall on the day for at least one hour.  Any further help would be gratefully received. The stall would include information on development in the parish, the 30 m.p.h speeding petition and SID device, and map of the new Millworth Lane playground.


18/50
Reports

50.1

Chairman’s Report 


50.1.1

Cllr Hughes reported on the recent local residents’ meetings against further development and forthcoming meeting on 11th September, which was seeking to set up a tighter working group and identify a chair.  All parish councillors were invited to attend.





Cllr Hughes reported on the Minerals and Waste Plan public meeting held on 18th July, and the promise of a further public open meeting that had been made.  Members noted that, despite the recent letter from BCllr Haitham-Taylor regarding greater community engagement between WBC and the parishes, only a drop-in session had been arranged for 10 September from 4.30 – 8pm at the Three Mile Cross Church Centre.  No parish councillors had attended.





Cllr Hughes reported on the ongoing review of community facilities in Spencers Wood.  Cllr Hughes, Cllr Lias and representatives from Spencers Wood Village Hall Management Committee had met with BDS surveyors to develop a “major” and “minor” list of works required for the Village Hall, with the roof to be considered first; costings will be produced towards the end of September.  Options are also being considered to replace the pavilion on the Recreation Ground over the next year taking projected CIL funds into account.  Cllr Hughes had met with WBC’s Head of Libraries Richard Alexander to look at how the library service might move into the Pavilion, and rough estimates are currently being prepared by WBC’s Estates Management team.  The Clerk highlighted a request from WBC for parish councils to consider community projects in partnership with WBC using CIL funds.  This will be considered by the Development Board on 20th September.  




Cllr Hughes highlighted the official opening of the Ryeish Green sports hub on Wednesday 26th September, 7pm, all councillors invited.





Cllr Hughes highlighted that following his conversation with BCllr Haitham-Taylor, WBC had presented alternative Community Asset Transfer terms regarding Deardon Field and the Ryeish Green pitches.  These had been considered by the parish council’s solicitors Hedleys, and an update would be given at the Recreation and Amenities Committee meeting on 24th September. 






Cllr Hughes reported that details were still awaited from the University of Reading regarding the road, allotments etc; and that he had written to Barton Wilmore requesting an update, but to date no acknowledgement had been received.
50.2


Borough Councillor’s Report



50.2.1 
Cllr Hughes reported that following the parish council’s request for an update on various matters, BCllr Pollock had sent the following information (responses in bold):
· Highways matters:  

· Speed reduction for Hollow Lane (following opening of ERR) and Basingstoke Road:  Nothing to report 
· Due date for Church Road roundabout to traffic lights:  continual problems with the line of the junction. Pressing officers to work with the landholders and the developers to resolve matters but Summer Holidays have delayed progress on this matter
· Shinfield Village Centre –Supermarket and parking concerns:  Nothing to report
· Call for Sites:  Nothing to report
· 21st Century council/ Wokingham Borough 2025:  The next phase goes live on 1st October
· Parking mattings, including

·  Shinfield School Green Car Park:  In the hands of officers
· Request for CPE for areas of grasscrete on Basingstoke Road:  In the hands of officers
· Future parking issues on Hartley Court Road when Green Park Station opens:  No progress until clarity on the station construction timescale
· Local school place provision:  Shinfield West School to open September 2019 but currently do not have an agreed operator
· Surface water drainage and flooding concerns:  This is being/has been sorted by officers and developers at Shinfield West.  The pumping station upgrade at the Magpie and Parrot is in Thames Waters upgrade plans for 2019/20.
50.2.2
BCllr Patman reported on his attendance at the Police and Crime Commissioners meeting the previous week which had included a discussion on increasing crime in the parish and the borough generally, particularly thefts from shops, anti-social behavior, travellers.  Cllr Peer highlighted her concerns regarding current parking arrangements when attending meetings at Shute End, especially at night.  BCllr Patman agreed but also advised there are 60 public car park spaces at Shute End which are free of charge after 6pm.
B/Cllr Patman left the meeting at 20.25hrs



50.3

Committee reports:



50.3.1
Finance and General Purposes Committee




Cllr Grimes reported on the meeting of 26 July 2018 (previously circulated). 





Regarding minute 7.3.8, Cllr Grimes highlighted that the deposit of £600,000 with the National Savings and Income Bonds had been returned as being over the permitted limit on the account.  Members had therefore agreed to reduce the amount to £400,000.




Cllr Grimes also highlighted that, following a review of the council’s telephone system and growing business needs based on additional staff, the committee was recommending to full council to approve a proposal from the council’s IT providers, MFG, for a new Voice Over Internal Telephone Protocol (VOIP) telephone system for the council.  It was therefore proposed by Cllr Grimes, seconded by Cllr Montgomery, and RESOLVED unanimously by full council to approve the installation of a VOIP telephone/communications system for the parish council as soon as possible. 





It was proposed by Cllr Peer, seconded by Cllr and RESOLVED by members that the minutes of the 14 June meeting be adopted



50.3.2
Planning Committee




Cllr Peer reported on the meeting of the Planning Committee 23rd July 2018 (minutes previously circulated), and in particular the temporary planning permission granted with conditions for the change of use of the land at the Paddocks, Kybyes Lane for the stationing of static caravans; and the appeal lodged for retrospective planning permission against the enforcement relating to “Mallards” on the Basingstoke Road. 





It was proposed by Cllr Boyer, seconded by Cllr Grimes and RESOLVED by members that the minutes of the 23 July meeting be noted.




50.3.3
Cllr Peer also reported on the meeting of the Planning Committee on 30th August 2018 (minutes previously circulated) and advised that the Clerk had written to the parish’s borough councillors on behalf of the committee to express serious concerns regarding the lack of proper public consultation on the Draft Central and Eastern Berkshire Joint Minerals and Waste Plan, and to demand that, as promised by BCllr Pollock, a formal public meeting be organised for Shinfield Parish with an open question and answer session. 





Cllr Peer highlighted the forthcoming meeting with WBC’s Chris Howard to discuss various SDL matters, including Croft Road and other development sites across the parish.





She highlighted the recruitment underway for a Planning Support Assistant via the University of Reading’s student work placement scheme. 




Cllr Peer reported on the recent footpath survey for Shinfield parish produced by local volunteers which had highlighted typical issues and challenges.





She also highlighted the work currently being undertaken by Cllr James to identify external consultants to review air quality across the parish and other environmental considerations such as noise. 



50.3.4
Communications and Policies Committee





Cllr Hughes reported on the meeting of the Communications and Policies Committee on 2nd August (minutes previously circulated).





It was proposed by Cllr Hughes, seconded by Cllr Grimes and RESOLVED by members that the minutes of the 2nd August meeting be adopted.






It was noted that the meeting scheduled for 28th August had not been quorate and had therefore not taken place. 




50.3.5
Community Services Committee




Cllr Montgomery reported on the meeting of the Community Services Committee on 20 August (minutes previously circulated), and highlighted in particular, the grants awarded to Readibus, Keep Mobile, Berkshire Multiple Sclerosis Therapy Centre and Citizens Advice Reading.  




Cllr Montgomery highlighted the committee’s particular interest in youth issues.   Cllr Gray had visited the Pavilion Youth Club in August, and Cllr Montgomery would be visiting soon, and also meeting with representatives from Locality and Oakbank School.  Cllr Peer reported that Berkshire Youth are presenting at the BALC AGM in November. 






Cllr Montgomery reported he was attending this year’s Locality Convention in Bristol on 7-8 November.  





It was proposed by Cllr Montgomery, seconded by Cllr Peer, and RESOLVED by members that the minutes of the 20 August meeting be adopted.



50.3.6

Staffing Committee




Cllr Grimes reported on the closed meeting of the Staffing Committee on 16 August (minutes not circulated).  Cllr Grimes reported on the appointment of the Finance Manager, and the 3 new posts now being advertised for a full-time Facilities Person and part-time Admin Assistant and Committee Secretary.  Work was ongoing to review the current Employee Handbook and terms and conditions for the new staff.  




Following a discussion, it was proposed by Cllr Boyer, seconded by Cllr Grimes and agreed by full council that the proposed resolution to withdraw the current Employee Handbook for new staff in favour of more commercial market terms be WITHDRAWN pending further consideration by the Staffing Committee.


50.4

Reports from Outside Bodies:


50.4.1 
 Berkshire Association of Local Councils




Cllr Peer gave an update on the proposed clustering arrangement for local council advice and information, and the 3-month trial joint pilot with Hampshire, which to date is working well.



50.5
Clerk’s Report:

50.5.1
The Clerk reported on the staff recruitment process and highlighted that the parish office is currently open mornings only until 12.30 pm until further notice.
50.5.2
The Clerk reported on her attendance at 2 Clerks Forum meetings:  on 12th July which had focused on GDPR and health and well-being; and 5th September, focus on WBC’s proposed vision and priorities for Wokingham Borough 2025.  A joint Clerks meeting with WBC was taking place on 28th September at Shute End to discuss the vision and related consultation with the towns and parishes.

50.5.3
The Clerk She reported on the Travellers incursion and of School Green on 23rd August, which the police had attended, but fortunately had passed without incident. 

50.5.4
The Clerk highlighted plans for this year’s Remembrance Sunday, and the procession to be led by a Scottish bagpiper that would start around 10 am at St Mary’s Church and follow Footpath 11 prior to assembling for the usual parade, service and wreath laying ceremony, and refreshments in the parish hall afterwards.  The Clerk reported that Swallowfield Parish Council had ordered a “Silhouette Soldier” to commemorate the end of WW1; however, it was noted that Shinfield Parish Council had decided against this at its June meeting in favour of wooden crosses for each person remembered on the war memorial, and that this decision could not be re-visited for 6 months. 

18/51
Council Insurance Renewal for 2018-19
51.1
The Clerk reported receipt of 3 quotes for renewal of the council’s annual insurance policy. Following a discussion, members RESOLVED to renew the council’s annual insurance with Hiscox for the next 12 months, at a cost of £5,758.97, including insurance premium tax at the prevailing rate and admin.
18/52
Bulb Planting
52.1
Cllr Clarke introduced a proposal for the planting of spring bulbs to make the parish brighter and more colourful, and reported that he was meeting with WBC’s Cleaner and Greener team later that week to discuss locations.

Members agreed this was an excellent idea, and accordingly it was proposed by Cllr Boyer, seconded by Cllr Montgomery and RESOLVED unanimously to approve an amount of up to £1,700 +VAT for bulb planting around the parish, subject to permission from WBC.  

18/53
Invoices for payment 

It was proposed and RESOLVED that invoices 210 – 258 inclusive for August and September, including salaries for August, be APPROVED and paid. Please see appendix 1.
18/54
Correspondence

The following items of correspondence were noted:
· “Wokingham Borough 2025:   Wokingham Borough Council’s Proposed Vision and Priorities” (circulated)
· Consultation on Wokingham Borough Draft Level 1 Strategic Flood Risk Assessment - 4th September to 10th October 2018
· Highways England newsletter on M4 Upgrade to Smart Motorway

· “Thank you” card from former Deputy Clerk, Katy Hughes, to all staff and councillors.

18/55
Date of next meeting


The date of the next meeting was confirmed as Monday 8 October 2018, 7.30 pm. 

The meeting closed at 21.26 hrs.
Action items:

	Minute Ref
	Details
	Action by

	49.2.3
	Check Land Registry position for the land to the rear of the parish hall 

purchased from the University of Reading.


	Clerk

	50.1.1
	Attend opening of Ryeish Green sports hub on 26 September, 7pm
	All councillors

	50.2.1
	Follow up parish council’s list of concerns with WBC officers
	Borough Councillors


APPENDIX 1:  Invoice items for the September 2018 council meeting
[image: image1.emf]InvoiceGrant  Cost centre Payee Purchase Date Method of 

Payment

 net   vat   total 

210-222 Various Various Salaries August 2018 - Paid 29/8/18 Aug-18 BACS 5,404.37 0.00 5,404.37

223 Various HMRC NI and Tax August 2018 Pay Aug-18 BACS 1,660.43 0.00 1,660.43

224 Various Berkshire Pension Fund Pension Contributions 'Ers and  'Ees Aug-18 BACS 1,179.15 0.00 1,179.15

225 4521/501 SSE Electricity - Includes Street Lighting (based on a contract for the 

unmetered supply to 191 lighting columns dawn to dusk),  Shinfield 

Parish Hall and Pavilion at Spencers Wood)

Qtr 1 / 2 BACS 1,650.65 313.12 1,963.77

226 4203/208 ABC Medical Services  First Aid Course - 2 Youth Workers - Paid August 2018 Aug-18 BACS 120.00 120.00

227 4254/201 Biffa Collection of Trade Waste and Recycling Qtr 3 BACS 289.12 57.82 346.94

228 4401/205 C Blow Installation new litter bins and rubbish collection & strimming Church 

Lane and playground

June / July CQ 515.00 0.00 515.00

229 4357/201 TCS Technology and Communication Services Replacement of speakers in the hall  Aug-18 BACS 495.00 99.00 594.00

230 4254/206 Berkshire Pest UK Annual Contract for Rat Treatment - Millworth Lane and Clares Green 

Allotment Sites

2018/19 BACS 640.00 144.00 784.00

231 4047/101 MFG Mthly IT Support and Additional Support for Cllr J Reid. Aug-18 BACS 390.64 78.13 468.77

232 4203/208 Berkshire Youth DBS Checks - 7 Youth Workers Aug-18 BACS 232.00 0.00 232.00

233 4251/201 Castle Water Water and waste  Jul-18 BACS 36.74 0.00 36.74

234 4047/101 Carrera IT Solutions Website fee for 4 weeks Jul-18 BACS 86.66 17.33 103.99

235 4203/208 ABC Medical Services   VAT on invoice 207187 (See 226) - Paid August 2018 Jul-18 BACS 0.00 24.00 24.00

236 4254/207 Witchalls Fencing Replacement of rotten fence posts with concrete spurs - Deardon Way 

(funded out of S106 funds)

Aug-18 BACS 695.00 0.00 695.00

237 4040/101 Rialtas Business Supplies Training on Omega System -  J Mason Aug-18 BACS 442.20 88.44 530.64

238 4250 Wokingham BC Mthly Rates 2018/19 Aug-18 DD 817.00 0.00 817.00

239 4046/101 Lloyds Bank plc Bank Service Charges June / July DD 19.46 0.00 19.46

240 Various Petty Cash  See Petty Cash Analysis below July / Aug CQ 216.68 0.00 216.68

241 4700/301 AOC Architecture Ltd Second Stage Payment - Concept Design (7.5% of £151,840) Aug-18 BACS 11,388.00 2,277.60 13,665.60

242 4300/101 Readibus Grant 2018/19 Aug-18 CQ 2,000.00 0.00 2,000.00

243 4300/101 Keep Mobile Grant 2018/19 Aug-18 CQ 2,228.00 0.00 2,228.00

244 4300/101 Berkshire Multiple Sclerosis Therapy Centre (BMSTC Ltd)Grant 2018/19 Aug-18 CQ 700.00 0.00 700.00

245 4300/101 Citizens Advice Reading Grant 2018/19 Aug-18 CQ 1,197.00 0.00 1,197.00

246 4008/101 K Taylor Claim for Work Mileage  Aug-18 BACS 23.85 0.00 23.85

247 4257/201 Minster Cleaning Office Cleaning Services  Sep-18 BACS 628.34 125.67 754.01

248 4250/VariousWokingham Borough Council Mthly Rates 2018/19 (Direct Debited 3/9/18) for September 2018 Sep-18 DD 817.00 0.00 817.00

249 4110/101 Came and Company Annual Premium - Local Council Scheme Insurance (Hiscox) 1 Oct 2018 > 30 Sept 2019 Sep-18 BACS 5,758.97 0.00 5,758.97

250 4047/101 MFG UK Ltd IT Support for Laptop (Jane Mason) - September 2018 Sep-18 BACS 21.50 4.30 25.80

251 4400/204 & 7N Jefferies

One Off - Cut and Strim Scrub, Brambles and Regrowth at Deardon 

Field (S106 Funded) and Kendall Avenue ( work completed 30/8/18) Aug-18 BACS 585.00 117.00 702.00

252 4086/401 Urban Planet Comms Ltd Printing of 5,500 Copies of September Newsletter Sep-18 BACS 332.00 0.00 332.00

253 Various Barclaycard See details below (to be Direct Debited 27/9/18) Sep-18 DD 159.27 23.05 182.32

254 4008/101 Dawn Peer Mileage Claim - April 2017> March 2018 Sep-18 BACS 156.15 156.15

255 4040/101 Locality

Locality Annual Convention 7/8th November 2018- (Delegate Ian 

Montgomery) Sep-18 BACS 225.00 45.00 270.00

256 4254/203 Token Security Solutions Ltd Call Out Alarm Response to Spencers Wood Pavilion - 9th August  Aug-18 BACS 20.00 4.00 24.00

257 4254/206 Berkshire Pest Control Destruction of Wasp Nest 24/8/18 - Plot 33b Millworth Lane Aug-18 BACS 48.00 9.60 57.60

258 4253/201 Southern Electric Electricity - External Power Supply School Green  Aug-18 BACS 19.57 0.97 20.54

Total Invoices 41,197.75 3,429.03 44,626.78

Petty Cash

Code July and August 2018 Invoice Ref 240

4045/101 Tea, coffee, milk etc 31.72

4055/101 Postage 28.40

4060/101 Stationery 11.00

4254/201 & 6Repairs and Maintenance 79.56

4257/201 & 3Cleaning Services 66.00

Total 216.68
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