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Annual Council Meeting Minutes 28-05-2025
Minutes of a meeting of Full Council
Held on Wednesday, 28th May 2025
At School Green Centre commencing at 19:30

Present:	Cllrs Boyer, Clarke, Fernandes, Grimes, Hoyle, Jahromi, James, Johnson, Lias, Masseron, Matic, Peer and Tatla
	 
Attending:	BCllr Glover
		B Winton (Clerk)
S Herring (Deputy Clerk)
		
2 members of the public


	25/44
	
	Election of Chair of the Council


	
	44.1
	Cllr Grimes opened the meeting by confirming his resignation from Shinfield Parish Council after the meeting.  He would therefore not be standing for the position as Chair.

Two nominations had been received for Chair of the Council for 2025 to 2026

1) Cllr Boyer
2) Cllr Tatla

The Chair proposed that the election be carried out by secret ballot, thereby overriding Standing Order 2e “The election of the Chairman shall be by show of hands.” and enacting Standing Order 5xvi “to suspend any standing order except those that are mandatory by law”.  Standing Order 2e is not deemed to be mandatory.

Proposed:	Cllr Grimes
Seconded:	Cllr Masseron
Agreed:		Unanimously

It was unanimously AGREED to elect the Chair by secret ballot.


	
	44.2
	The result of the ballot was Cllr Tatla 7 votes and Cllr Boyer 6 votes.  Cllr Grimes declined to vote.

Cllr Tatla was elected as Chair of the Council for 2025 to 2026


	
	44.3
	Cllr Tatla signed a declaration of acceptance of office as Chair of the Council




	25/45
	
	Election of Vice-Chair(s) of the Council


	
	45.1
	Standing Order 2f states “the newly elected Chair shall indicate their rationale for 1 or 2 Vice-Chairs”.

The Chair proposed that there should be two Vice-Chairs with defined roles.  This should be reviewed annually, giving consideration to the amount of work to be done in relation to corporate governance.

1) Finance and Staffing
2) Corporate Governance

Two nominations had been received for Vice-Chair of the Council for 2025 to 2026

1) Cllr James – Finance and Staffing
2) Cllr Masseron – Corporate Governance


	
	45.2
	The election was by show of hands

Cllr James was unanimously elected as Vice-Chair (Finance & Staffing) of the Council for 2025 to 2026

Cllr Masseron was elected as Vice-Chair (Corporate Governance) of the Council for 2025 to 2026.  The voting was 12 for, 1 abstention


	
	45.3
	Cllr James signed a declaration of acceptance of office as Vice-Chair (Finance & Staffing) of the Council
Cllr Masseron signed a declaration of acceptance of office as Vice-Chair (Corporate Governance) of the Council


	25/46
	
	Apologies and declaration of members’ interests


	
	46.1
	Apologies for absence had been received from Cllr Montgomery, BCllrs Gray and Rance


	
	46.2
	There were no declarations of members’ interest


	
	46.3
	There were no changes to members declaration of pecuniary interest


	25/47
	
	Minutes of the Annual Council meeting held on 22nd May 2024


	
	47.1
	Members NOTED the Annual Council minutes of 22nd May 2024 that had been approved and signed at the Full Council meeting held on 26th June 2024. 


	25/48
	
	Public Questions


	

	48.1
	There were no public questions


	






25/49
	
	Committee appointments 2025/26 


	
	49.1
	

	
	49.1.1
	Facilities Committee

Membership of the Facilities Committee for 2025/2026 would be:-
Cllrs Boyer, Clarke, Jahromi, James, Johnson, Masseron and Peer 


	
	49.1.2
	Arts, Culture and Events Committee

Membership of the Arts, Culture and Events Committee for 2025/2026 would be:-
Cllrs Jahromi, James, Jones, Matic, Montgomery, Peer and Tatla 


	

	49.1.3
	Planning and Highways Committee

Membership of the Planning and Highways Committee for 2025/2026 would be:-
Cllrs Boyer, Fernandes, Hoyle, Jahromi, James, Lias, Masseron and Peer 


	
	49.1.4
	Staffing Committee

Membership of the Staffing Committee for 2025/2026 would be:-
Cllrs James, Masseron, Montgomery and Peer 


	
	49.1.5
	Children and Young Adults Committee

Membership of the Children and Young Adults Committee for 2025/2026 would be:-
Cllrs Fernandes, Johnson, Matic, Montgomery and Tatla 


	
	49.1.6
	Finance Committee

Membership of the Finance Committee for 2025/2026 would be:-
Cllrs James, Masseron and Tatla plus the chairs of all other council standing committees and up to two other members. 


	
	
	Chairs of committees would be elected at the first meeting of the standing committee following the Annual Council meeting.


	25/50
	
	Meeting Schedule 2026/2027


	
	50.1
	The proposed meeting schedule for 2026/2027 was circulated with the agenda. This followed the pattern agreed for 2025/26 in January 2025.

Members APPROVED the meeting schedule for 2026/2027.

Proposed:	Cllr Matic
Seconded:	Cllr Jahromi
Agreed:		Unanimously

ACTION – Deputy Clerk to send out diary invites for the approved meeting schedule





	25/51
	
	Appointments to outside bodies


	
	51.1
	The following representatives were APPOINTED to serve on the outside bodies:

	Outside Body
	2025/26

	Fields NAG
	Cllr Peer

	AWE Liaison Committee
	Cllr Montgomery

	Berkshire Association of Local Councils (BALC)
	Cllr Peer

	Borough/Parish Liaison Forum 
	Cllrs Peer and Tatla

	Godson Charity
	Andrew Oughton

	Grazeley Village Hall Management Committee
	Cllr Lias

	Natural History Museum
	Cllr Fernandes

	Shinfield St Mary’s CE(VA) Junior School
	Cllr Fernandes

	Shinfield United Charities
	Cllr Montgomery and 	Cllr Jahromi

	Shinfield Volunteer Group
	Ian Young to act as liaison between group and SPC

	Youth Club
	Cllr Montgomery and Cllr Johnson

	Spencers Wood Village Hall Committee
	Cllrs James and Matic

	Wokingham Veteran Tree Association
	SPC vacancy and Elaine Butler


Members unanimously APPROVED the representatives.


	25/52
	
	Subscriptions


	
	52.1
	The following subscriptions were due to be paid for 2025/26

	Description
	£ 
(Exc VAT)

	Association of Local Councils
     Of which Berkshire (invoice £1,400)
                      National (invoice £1,200)
	
2,600

	Berkshire Youth (Associate Membership)                                               
	50

	National Allotment Society                                   
	60

	Clerks & Councils Direct
	80











Members APPROVED the payment of the subscriptions listed above.

Proposed:	Cllr Johson
Seconded:	Cllr Boyer
Approved: 	Unanimously

ACTION – Clerk to arrange for the payment of the subscriptions listed above when due






	
	52.2
	Licences for 2025/2026


	
	
	The following Licences were due for renewal for 2025/2026

	Description 
	£ (Exc VAT)

	Television Licence – The Manor
	175

	Television Licence – School Green Centre
	175

	Television Licence – Spencers Wood Pavilion
	175

	Television Licence – High Copse Pavilion
	175

	PPL – PRS Music Licence 
	600

	Information Commissioners Office
	73







Members APPROVED the payment of the Licences listed above.

Proposed:	Cllr Boyer
Seconded:	Cllr Peer
Approved: 	Unanimously

ACTION – Clerk to arrange for the Licences listed above to be paid as and when due


	25/53
	
	Risk Register


	
	53.1
	The Risk Register was regularly review by the Finance and General Purposes Committee and had been circulated with the agenda.

Members NOTED the Risk Register


	
25/54
	
	Minutes of the Meetings held on 23rd April 2025


	
	54.1
	The minutes of the Council Meeting held on 23rd April 2025 were approved and signed by the Chair as a correct record. 

Proposed:	Cllr Grimes
Seconded:	Cllr Clarke
Approved:	Unanimously


	
	54.2
	The following matters arising were discussed:


	25/32.2

	

	25/25.2
25/16.3
	Clerk to add an agenda item to the Planning and Highways Committee agenda in May to discuss what they felt should be provided with in respect of S106 and WBC CIL from any development relating to PA 233038

This had been done and would now be discussed by the Finance and General Purposes Committee to draw up a five-year plan for future planning applications.





	25/16.3
	Clerk to write to the government departments to establish the collective government position regarding the significance of DEPZs in the planning with respect to the safety of current and future residents

This had been done.  No responses or acknowledgements had yet been received.

ACTION – Clerk to chase up a response to his letters to the government departments to establish the collective government position regarding the significance of DEPZs in the planning with respect to the safety of current and future residents


	25/16.3
	Clerk to write to BCllr Bray to reinforce the concerns of Shinfield Parish Council (SPC) regarding the lack of primary school places in the parish and request an update on the proposed Spencers Wood Primary School and extension of Alder Grove Primary School.

This had been done and the Clerk was arranging the next Education Working Party meeting to allow further discussion.

ACTION – Clerk to arrange the next Education Working Party and invite representatives from Oakbank School, Swallowfield Parish Council and one parent


	25/16.3
	BCllr Gray to raise the question at the Wokingham Borough Council (WBC) School Place Planning meeting

BCllr Gray was unable to attend the meeting but his report stated:-

“I have been in touch with BCllr Bray and other officers regarding Spencer’s Wood Primary school. This has been discussed at the WBEP which met earlier this month but the minutes are not public so the feedback I have has been vague on what was discussed, although it is being discussed. It looks like the final decision will be taken at executive level in September, I am looking at what can be brought to Children’s Overview and Scrutiny to find out more information. I am very much behind ensuring that more primary places are available in Shinfield.”


	25/27.7
	Clerk to arrange a meeting of the Education Working Party

The Clerk advised that he had potential dates for this meeting and would confirm availability with the newly elected Chair of the council before confirming a date and inviting others to join the meeting.


	25/27.8
	Clerk to add an item to the agenda of the Annual Council meeting to request a representative to work with Spencers Wood Village Hall 

This was on the agenda.  See minute 25/51.1







	25/37.1
	BCllrs to ask Planning Enforcement why planning obligations with developers were not being followed up

ACTION - BCllr Glover agreed to follow up with Planning Enforcement why planning obligations with developers were not being followed up


	25/37.5
	Clerk to add the revised Standing Orders to the agenda of the meeting in May

This was on the agenda item 13.5 – see minute 56.5


	25/39.1
	Clerk to add the development of Millworth Recreation Ground to the agenda of the Facilities Committee in May

This would be a regular item on the agenda of the Facilities Committee.  


	25/39.2
	Clerk to add ‘Fitness Centre’ at Millworth Recreation Ground to the agenda of the Facilities Committee in May

The committee had discussed the implementation of the Fitness element of the recreation ground.  The building surveyor was progressing this element.


	
25/41.1
	Clerk to complete the TVPCC survey on behalf of SPC and submit the responses

This had been done.


	25/41.2
	Members to inform the Clerk of any training courses they would like included in the BALC training list

No requests had been received to date.  Members to email any requests to the Deputy Clerk as soon as possible.


	25/41.3
	Cllr Peer to attend the meeting on 1st May regarding the proposed development of Loddon Garden Village

Cllr Peer and the Clerk had attended the meeting with other parishes.  It was unanimously agreed that all parishes were concerned about potential uncontrolled outcomes with reserved matters and proposed that a monitoring officer be appointed to liaise between the parishes, Wokingham Borough Council (WBC) and the developers.  This should be someone with experience that could pre-empt situations.

ACTION – Cllr Fernandes agreed to share documents he had worked on regarding the challenges. 


	25/42.2
	Clerk to arrange the signing of the Lease between Fresh Berkshire Ltd (trading as Crumbs Ltd) and SPC

This was still with the lawyers to finalise the necessary paperwork.

ACTION - Clerk to arrange the signing of the Lease between Fresh Berkshire Ltd (trading as Crumbs Ltd) and SPC

	25/42.3
	Clerk to arrange for the installation of the Hatch in the Café area

This was planned to be installed during the summer school holidays


	



25/55
	
	Reports from Borough Councillors


	
	55.1
	Members NOTED the written reports from BCllrs Gray and Rance


	
	55.2
	Questions raised relating to the Wokingham Borough Councillors reports:-

· BCllr Gray had reported that Wokingham Borough Council had included, in the new borough constitution, that parish councillors now had the ability to ask a question at WBC full council and committee meetings.  This would take effect from 1st June 2025.
· It was recognised that Cllr Rance had carried out a huge amount of work investigating whether the selling of cars at the School Green Car Park could be stopped.  There did not appear to be any route available for this to be enforced.  

ACTION - Clerk contact Matt Gould, WBC to investigate further.

· BCllr Glover gave a verbal report:-
· Adrian Betteridge, WBC would like to meet with all parishes regarding Active Travel
· Martin Alder was now the Executive Member for Planning
· BCllr Glover was now on the WBC Planning Committee

Members revisited previous discussions regarding the non-attendance/communication with the other BCllrs.  Shinfield Parish Council (SPC) invited the BCllrs to each of their Full Council meeting.   BCllr Glover explained that there was no official requirement for BCllrs to attend parish council meetings, however, members felt that as they were elected by the parishioners that there should be communication with the parish council throughout their period of appointment to inform the parish of the work they were undertaking.  

For the public to understand the commitment of individual councillors it was agreed to publish the attendance record of both parish and borough councillors at the Annual Council Meeting. 

Proposed:	Cllr Hoyle
Seconded:	Cllr Masseron
Agreed:		Unanimously

ACTION – Clerk to publish a table showing attendance of both parish and borough councillors in the papers for the Annual Council Meeting in 2026.


	
	
	Item 25/56.6 was taken at this point after which Cllr Grimes left the meeting






	




25/56
	
	Reports from Committees and associated Working Parties


	
	56.1
	Facilities Committee 

Cllr Johnson reported that 
· Shinfield Rangers had been given a tour of High Copse Pavilion.
· A plan had been worked on relating to the use of the cricket pitch.
· Suggested that signs to High Copse Pavilion be erected as people were finding it difficult to locate.
· The plans for Millworth Sports Park were being worked on.
· Progress was being made with discussions about the installation of youth shelters.
· The committee were exploring ideas for a Pump track.

Members NOTED the minutes of Facilities Committee held on 7th May 2025


	
	20:47
	Cllr Lias left the meeting


	






	56.2
	Arts, Culture and Events Committee 

Cllr Matic thanked everyone who had worked on making the VE80 Celebrations a great success.

Members NOTED the minutes of Arts, Culture and Events Committee held on 
8th May 2025


	
	
	Cllr Jahromi and B Winton, Chief Executive and Clerk to the Parish Council left the meeting


	









	56.3

	Minutes of the Planning and Highways Committee 

Cllr Peer reported that
· The inspectorate report on Planning Application 233038, Land East of Hayes Drive, Three Mile Cross was still outstanding.
· The proposed Richborough development in Spencers Wood was moving forward.
· AOC had submitted some plans for a potential village centre in Spencers Wood.

Members NOTED the minutes of the Planning and Highways Committee held on 
14th May 2025


	


	56.4
	Minutes of the Staffing Committee

Cllr Peer had chaired the meeting in Cllr James’ absence and drew attention to item 15 on the agenda (see minute 25/58.1)

Members NOTED the minutes of the Staffing Committee held on 21st May 2025


	



	56.5
	Corporate Governance Working Party

It had been the intention to bring a revised set of Standing Orders to this meeting but despite considerable effort they were not yet in a position to put before Full Council. The revised draft was still undergoing final proof reading and checks for consistency. The intention was now to submit a draft to the Finance and General Purposes Committee in June and then to Full Council for approval.  

ACTION – Corporate Governance Working Party to present the revised Standing Orders to the Finance and General Purposes Committee in June 2025


	




	56.6
	Chairman’s Report (this item was taken before Minute 25/56.1)

Cllr Grimes, the former Chair, reported that:-

· He attended the VE80 commemorations and thanked the Clerk and Staff for the excellent organisation of the event.
· He had held the Parish meeting and was disappointed by the lack of attendance. This should be referred to the Arts, Culture and Events Committee to plan, in advance of the meeting next year, for better publicity and activities to draw in the public.

ACTION – Clerk to add to the agenda of the Arts, Culture and Events Committee the Annual Parish meeting for 2026.

· He had worked with the Clerk to produce a letter to various government departments to establish the collective government position regarding the significance of the DEPZs in the planning, with respect to the safety of current and future residents.  Yuan Yang, MP was ready to take this to the House of Commons to question the future plan.

Proposed:	Cllr Jahromi
Seconded:	Cllr Grimes
Agreed:		Unanimously

ACTION – To request Yuan Yang, MP to ask the House of Commons what the collective government position was regarding the significance of the DEPZs in the planning, with respect to the safety of current and future residents.

Cllr Grimes thanked Members for supporting him in his role of Chairman of Shinfield Parish Council.

Cllr Tatla, Chair thanked Cllr Grimes for all the work he had undertaken.


	
	
	Cllr Grimes left the meeting


	




	56.7
	Reports from Outside Bodies 

There were no reports from outside bodies.

Members requested that the joint meetings held between SPC and the University of Reading (UoR) be reported under this heading.

ACTION –
· Deputy Clerk to send a reminder of the date of the next meeting with the UoR
· Clerk to include this as a regular item for Full Council 


	25/57
	
	Equality, Diversity and Inclusion Policy


	
	57.1
	The draft Equality, Diversity and Inclusion Policy had been considered by the Staffing Committee and was now submitted for Full Council approval.

Members felt that the policy should be amended so that it is reviewed and implemented every two years.  It was also felt that it should be circulated to all staff for comment before being resubmitted to the next meeting.

ACTION – 
· Clerk to amend the policy to state that it is reviewed and implemented every two years.
· Clerk to circulate the policy to all staff for comment.
· Clerk to add to the agenda of the Full Council meeting in June for approval.


	




25/58
	
	Staffing Resilience


	
	58.1
	The Staffing Committee had considered a request from the Clerk for an additional 16 hours administrative support to improve staffing resilience across the Council.  The additional hours would incur expenditure of £13,500 per annum that was not in the current budget plan.

Members APPROVED the additional expenditure to recruit 16 hours of administrative support

Proposed:		Cllr Peer
Seconded:		Cllr Boyer
Approved:	Unanimously

ACTION – Clerk to arrange for the 16 hours to be advertised internally in the first instance


	







25/59
	
	Invoices for Payment


	
	59.1
	Payments made within the Clerk’s financial delegation

Queries on payments made by individual councillors had been responded to prior to the meeting.

Members NOTED the payments made within the Clerk’s financial delegation


	
	59.2
	Payments made on Barclaycard within the Clerk’s financial delegation

Members NOTED the payments made on Barclaycard within the Clerk’s financial delegation


	

	59.3
	Payments outside the Clerk’s financial delegation

There were no payments outside the Clerk’s delegation.







	

25/60
	
	Correspondence


	
	60.1
	Footpath from Lailey Path to Shinfield Infant School

Rob Curtis, Transport Planning Team Manager, WBC reported that this would be dealt with by a Transport Planner in his team.  They had met with two directors from the Circle Trust on Tuesday, 6th May who were now discussing the best way to progress this with their legal team.  

 “A pre-App letter from our planning consultant to Wokingham’s Planners has been issued and we await their response.  We will continue to do both in parallel in the hope that both go through smoothly as we don’t want to lose more time.”

Members NOTED the update


	[bookmark: _Hlk149318985]

25/61
	
	Date of Next Meetings


	
	61.1
	The date of the next Full Council meeting is Wednesday, 25th June at 19:30 




Meeting ended at 21:21




List of Actions 
	25/50.1
	Deputy Clerk to send out diary invites for the approved meeting schedule

	Deputy Clerk

	25/52.1
	Clerk to arrange for the payment of the subscriptions when due

	Clerk

	25/52.2
	Clerk to arrange for the Licences to be paid as and when due
	Clerk

	[bookmark: _Hlk162262577]25/54.2
	
	

	25/25.2(16.3)
	Clerk to chase up a response to his letters to the government departments to establish the collective government position regarding the significance of DEPZs in the planning with respect to the safety of current and future residents
	Clerk

	25/25.2(16.3)
	Clerk to arrange the next Education Working Party and invite representatives from Oakbank School, Swallowfield Parish Council and one parent

	Clerk

	25/37.1
	BCllr Glover agreed to follow up with Planning Enforcement, why planning obligations with developers were not being followed up

	BCllr Glover

	[bookmark: _Hlk172557976]25/41.3
	Cllr Fernandes agreed to share documents he had worked on regarding the challenges

	Cllr Fernandes

	25/42.2
	Clerk to arrange the signing of the Lease between Fresh Berkshire Ltd (trading as Crumbs Ltd) and SPC

	Clerk

	25/55.2
	Clerk contact Matt Gould, WBC to further investigate the selling of cars at the School Green Centre 
	Clerk

	25/55.2
	Clerk to publish a table showing attendance of both parish and borough councillors in the papers for the Annual Council Meeting in 2026

	Clerk

	25/56.5
	Corporate Governance Working Party to present the revised Standing Orders to the Finance and General Purposes Committee in June 2025

	Clerk

	25/56.6
	Clerk to add to the agenda of the Arts, Culture and Events Committee the Annual Parish meeting for 2026
	Clerk

	25/56.6
	To request Yuan Yang, MP to ask the House of Commons what the collective government position was regarding the significance of the DEPZs in the planning, with respect to the safety of current and future residents.

	Clerk

	25/56.7
	Deputy Clerk to send a reminder of the date of the next meeting with the University of Reading (UoR)
	Deputy Clerk

	25/56.7
	Clerk to include joint meeting between Shinfield Parish Council and the UoR as a regular item for Full Council 

	Clerk

	25/57.1
	Clerk to amend the Equality, Diversity and Inclusion Policy to state that it is reviewed and implemented every two years
	Clerk

	25/57.1
	Clerk to circulate the Equality, Diversity and Inclusion Policy to all staff for comment.
	Clerk

	25/57.1
	Clerk to add the Equality, Diversity and Inclusion Policy to the agenda of the Full Council meeting in June for approval.

	Clerk

	25/58.1
	Clerk to arrange for the 16 hours vacancy for administrative support internally 

	Clerk
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25/44   Election of Chair of the Council    

 44.1  Cllr Grimes opened the meeting by  confirming   his resignation from Shinfield Parish  Counci l after the meeting.    He would therefore not be standing for the position as Chair.     Two nomination s   ha d   been received for Chair of the Council for 2025 to 2026     1)   Cllr Boyer   2)   Cllr Tatla     The Chair   proposed that the election  be   carried out   by secret ballot , thereby  overriding  Standing Order 2e  “The election of the Chairman shall be by show of hands.”   and   enacting Standing Order  5xvi  “to suspend any standing order except those that are  mandatory by law”.    S tanding  O rder   2e is not deemed to be mandatory.     P roposed:   Cllr  Grimes   Seconded:   Cllr   Masseron   Agreed:   Unanimously     It was unanimously  AGREED   to elect the Chair by secret ballot.    

 44.2  T he result of the ballot was   Cllr Tatla 7 votes and Cllr Boyer 6 votes.    Cllr Grimes decline d   to vote.     Cllr   Tatla   was elected as Chair of the Council for 2025   to 2026    

 44.3  Cllr  Tatla   signed a declaration of acceptance of office as Chair of the Council        

